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Policies and Procedures
Introduction
The City of Palmdale (City) is a Participating Jurisdiction (PJ) in the HOME Investment Partnerships
(HOME) Program. As a PJ, the City receives an annual allocation of HOME funds from the U.S.
Department of Housing and Urban Development (HUD) to strengthen public-private partnerships
and to expand the supply of decent, safe, sanitary, and affordable housing, with primary
attention to rental housing, for very low-income and low-income families.
In recognition of the substantially negative economic impact of the COVID-19 pandemic on
Palmdale residents, the City Council authorized the use of a portion of the City’s HOME grant
funds for a rental assistance program, known in the HOME program regulations at 24 CFR 92.209
as Tenant Based Rental Assistance (TBRA).
These policies and procedures incorporate the suspension and waiver provisions issued by John
Gibbs, Acting Assistant Secretary for Community Planning and Development (CPD) via a
Memorandum (“Memorandum”) dated April 10, 2020 for the use of HOME-assisted TBRA for
emergency and short-term assistance. The waivers that are incorporated into these policies and
procedures were submitted to the Los Angeles HUD Field Office’s CPD-COVID-19LA@HUD.gov
email address on July 22, 2020. On December 4, 2020, HUD updated the April Memorandum to
revise and extend suspensions and waivers.
The City’s Department of Neighborhood Services – Housing Division (“Housing”) will be
responsible for administering and implementing the Rental Assistance Program (“Program”).
Housing will utilize these policies and procedures in the day-to-day implementation of the
Program. These policies and procedures incorporate the required HOME and other federal cross
cutting requirements in addition to the suspensions and waivers from HUD.
Program Description
The Rental Assistance Program provides rental assistance grants to income-eligible
individuals and families economically impacted during the COVID-19 pandemic through
job loss, furlough or reduction in hours or pay. Eligible individuals and families that apply
for assistance must be residents renting a standard housing unit located within the
incorporated city limits of the City of Palmdale. For the limited purposes of this program,
a standard housing unit is defined as a permitted dwelling unit located within the
incorporated City limits of the City of Palmdale that contains a functioning kitchen,
bathroom, storage, sleeping areas, living areas, and appropriate ingress and egress, and
that is rented to the applicant pursuant to a written lease by a third-party property owner
that does not reside within the dwelling unit.
Rental Assistance Program
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The Program provides rental assistance grants on behalf of an income-eligible applicant,
in a reasonable amount determined by the City for a period not to exceed September 30,
2021, to maintain housing and/or to reduce rental payment delinquency in arrears as a
result of the economic downturn during the COVID-19 pandemic. In accordance with the
April 10, 2020 Memorandum and the December 4, 2020 extension of the Memorandum
containing waivers, HUD allows the City to pay for rent that is due or that is past due. This
program will provide rental assistance, including monthly rent or past due rent, originally
due on or after April 1, 2020, which is on or after March 13, 2020, which was the effective
date of the emergency declarations issued under Title IV of the Stafford Act. This program
will not cover any late fees. The maximum amount of assistance per household shall be
$5,000. All assistance amounts paid shall be paid directly to the owner or property
manager and shall not, under any circumstances, be paid to the applicant.
Applicant Eligibility
To be eligible for assistance, an applicant must:
1. Reside within the incorporated limits of the City of Palmdale.
2. Have a current annual household income that does not exceed the U.S. Department
of Housing and Urban Development (HUD) established 60 percent of Area Median
Income (AMI) limits for Los Angeles County, adjusted for household size, as published
for the HOME program. Household income eligibility is based on the following two (2)
factors:
a. The total number of people residing in the housing unit; and
b. The total amount of current annual household income as stated in the Program
Application and Certification of Income.
3. Have experienced a negative economic impact because of the COVID-19 pandemic.
4. Have a current residential lease agreement for a standard housing unit in Palmdale.
5. Submit a Statement of Intent to Participate Form signed by the bona fide
landlord/property management agent or company.
6. Submit proof of City of Palmdale Business License.
7. Submit evidence of the current rental balance.
8. Certify on the Program Application that the applicant has received no other sources
of assistance for the requested rent expenses from any private, local, state, or federal
funding source.
Rental Assistance Program
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HOME Investment Partnerships Program (HOME)
The HOME Program was signed into law as Title II of the Cranston Gonzalez National Affordable
Housing Act in 1990 and has been amended several times by subsequent legislation. HUD is
responsible, at the federal level, for the administration of the HOME program. The HOME
Program was created to help produce housing opportunities for very-low and low-income
households.
The intent of the HOME Program is to:
•
•
•
•

Provide decent affordable housing to lower-income households
Expand the capacity of nonprofit housing providers
Strengthen the ability of state and local governments to provide housing
Leverage private-sector participation

HOME funds are allocated by formula to state, local governments and consortiums (such as the
City of Palmdale), called Participating Jurisdictions (PJs). PJs utilize the HOME funds for four main
categories of housing activities:
•
•
•
•

Homeowner rehabilitation and reconstruction
Homebuyer assistance (acquisition & rehabilitation, new construction)
Rental housing development and rehabilitation
TBRA

The HOME Program allows the City to create flexible programs that provide rental assistance to
program beneficiaries that enable them to rent market-rate units.
TBRA
TBRA provides a rental subsidy to assist eligible households to afford their monthly rent.
The HOME TBRA Program is designed to:
•
•

Help program beneficiaries (people rather than a specific project)
Assist applicants who need economic assistance to remain stably housed during the
COVID-19 pandemic
Due to the COVID-19 public health emergency, the City’s program shall provide eligible
applicants up to 100 percent of the rent due from April 1, 2020 to September 30, 2021,
subject to a cap of $5,000 per household.
To be eligible for the Program, prospective applicants will need to be current residents of
the City of Palmdale. In addition, rental assistance will only be provided for standard
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housing units that are located within the City boundaries. The Program will provide rental
assistance to residents whose income does not exceed 60 percent of AMI adjusted for
household size as published by HUD for the HOME program. In addition, applicants will
be required to provide evidence that they have experienced a negative economic impact
as a result of the COVID-19 pandemic.
The maximum monthly rental assistance level to be provided by the City shall not exceed
the Fair Market Rent Standard (See Table 2) or 100 percent of the monthly rental amount,
whichever is less. The financial assistance shall be provided in the form of a grant. The
maximum term of rental assistance may not extend beyond September 30, 2021.
Use of HOME Funds for TBRA Program
The City will use HOME funds for Program rental payments on behalf of income-eligible
individuals and families economically impacted by the COVID-19 pandemic. Monthly
rental assistance is provided through direct payment to a bona fide landlord, property
management agent or company for current rent and/or to pay down rental arrears within
the period of April 1 to September 30, 2021. The City shall require proof of arrears that
are owed for back rent, going back to April 1, 2020. The City may also use HOME funds
for program implementation costs such as direct personnel and non-personnel costs.
This activity is an eligible activity under the HOME program regulations at 24 CFR 92.209
that provides rental assistance payments directly to the provider of the housing. The
activity is further regulated pursuant to 24 CFR 92.209(c)(1) whereby applicants shall
supply information on family size and income to qualify.
Furthermore, the suspensions and waivers provided by the HUD Memorandum to address
the COVID-19 pandemic allows the City to use HOME funds for TBRA for individuals and
families experiencing financial hardship as a result of the pandemic. This includes:
•
•
•

Providing immediate rental assistance to homeless individuals and families seeking
housing;
Assisting households that have housing, but face reduced or lost wages; and
Assisting existing TBRA families that need additional assistance due to reduced or lost
wages.

The statutory suspension and regulatory waivers are in effect through September 30,
2021 for TBRA provided in response to the COVID19 pandemic. Therefore, these policies
and procedures only apply to the HOME TBRA Program through September 30, 2021 at
which time this program will come to an end unless the waivers are extended by HUD and
funds remain available.
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COVID-19 Suspensions and Waivers for HOME TBRA Program
While HOME program funds are primarily a resource for the physical development of
affordable housing, HUD recognized that the COVID-19 pandemic has caused widespread
economic damage and has created an unprecedented need for housing assistance among
individuals and families directly affected by these unanticipated economic changes. The
suspensions and waivers that were provided by HUD through the HUD Memorandum will
allow the City to use HOME funds for TBRA for individuals and families experiencing
financial hardship because of the COVID-19 pandemic. This includes:
•
•
•

Providing immediate rental assistance to individuals and families seeking housing
Assisting households that have housing but face reduced or lost wages
Assisting existing TBRA families that need additional assistance due to reduced or lost
wages

Overall, the statutory suspension and regulatory waivers are in effect through September
30, 2021 for TBRA provided in response to the COVID-19 pandemic. Therefore, these
waiver-specific sections of the policies and procedures only apply to the HOME TBRA
Program through September 30, 2021 at which time this program will come to an end
unless the waivers are extended by HUD and funds remain available.
The City is not required to match HOME funds with other non-HOME funds for projects in
Presidentially declared disaster areas until September 30, 2021.
Unless HOME suspensions and waivers are further extended by HUD, City policies shall
conform to these policies and procedures.
Request for HOME Suspensions and Waivers
In order to obtain a waiver from the HOME Program regulations, the City, upon being
informed by the HUD Field Office of the availability of the suspensions and waivers,
submitted a written notification that it intends to implement the HOME statutory
suspensions and/or regulatory waivers identified in the Memorandum. The written
notification was submitted via e-mail to the HUD CPD Division at the local HUD Field Office
prior to implementing the waiver and/or suspension. The written notification identified
the suspensions and/or waivers that the City is using for the Rental Assistance Program.
The City requested and secured the following HOME TBRA suspensions and waivers:
1. Consolidated Plan – HOME Certification, Analysis of Local Market Conditions and
Citizen Participation: The suspension allows the City not to amend its Consolidated
Plan to include or revise an analysis of local market conditions before implementing a
Rental Assistance Program
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2.

3.

4.

5.

6.

TBRA program and to certify that the use of HOME funds for TBRA is an essential
element of the Consolidated Plan. On December 4, 2020 this suspension was
extended through September 30, 2021. If the TBRA Program were to continue past
September 30, 2021, the City would need to certify its need for TBRA in its
Consolidated Plan by documenting the local market conditions that lead to the choice
of using HOME funds for TBRA. Note: The City of Palmdale certified that the use of
HOME funds for TBRA is an essential element of the Consolidated Plan in its 20202024 Consolidated Plan submission to HUD.
Tenant Selection and Targeted Assistance: The suspension allows the City to eliminate
the need to develop or revise written tenant selection criteria and allow the City to
assist individuals requiring immediate housing assistance as a result of the COVID-19
pandemic until September 30, 2021. On December 4, 2020 this suspension was
extended through September 30, 2021. After this date, the City must develop or revise
tenant selection criteria to assist individuals requiring immediate housing assistance
because of an urgent need such as the COVID-19 pandemic.
Citizen Participation Reasonable Notice and Opportunity to Comment: This waiver
allows the City to amend its Consolidated Plan and Annual Action Plan as a result of
the COVID-19 pandemic and reduced the comment period to 5 days. On December 4,
2020 this waiver was extended through September 30, 2021.
Rent Reasonableness: This waiver permits the City to provide immediate rental
assistance to individuals and families seeking housing and assist individuals and
families that have housing but are experiencing reduced or lost wages, without
requiring an assessment of rents charged for comparable unassisted units. This is only
in effect until December 31, 2020. On December 4, 2020 this waiver was extended
through September 30, 2021.
Eligible TBRA Assistance Costs and Maximum Subsidy: This waiver allows the City to
pay the full cost of monthly rental assistance, utilities, and security deposit payments
for new and existing TBRA families affected by the COVID-19 pandemic. The City may
provide up to 100 percent subsidy paid by tenants affected by a reduction or loss of
income from the COVID-19 pandemic until December 31, 2020. The waiver eliminates
the need to establish utility allowances for different types and sizes of units for its
TBRA program, which eliminates a significant administrative burden. On December 4,
2020 this waiver revised to clarify eligibility of past-due rent. The waiver was extended
through September 30, 2021.
Term of Rental Assistance Contract: This waiver eliminated the requirement that the
rental assistance contract begin on the first day of the term of lease. The waiver is in
effect until December 31, 2020. On December 4, 2020 this waiver was extended
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through September 30, 2021. After September 30, 2021, any rental assistance
contract must begin on the first day of the term of the lease.
7. Tenant Protection–Lease: During the COVID-19 pandemic, this waiver allows the City
to assist individuals that are already in rental units but are unable to pay rent and/or
utilities due to job loss or reduced wages even if they have an executed lease that may
include one or more of the prohibited lease terms included in 24 CFR 92.253(b). On
December 4, 2020 this waiver was extended through September 30, 2021.
8. Housing Quality Standards: During the COVID-19 pandemic, the waiver allows the City
to provide rental assistance for tenant households facing financial hardship without
the need to conduct an HQS inspection of the units where HOME TBRA assistance is
provided. On December 4, 2020 this waiver was extended through September 30,
2021. After September 30, 2021, the City must conduct an HQS Inspection prior to
executing a new TBRA contract.
9. Annual Inspection of Units Occupied by Recipients of HOME TBRA: Waives the
requirement that annual inspections be performed according to schedule in order to
protect the health of both inspectors and tenants by observing physical distancing
recommendations to limit the spread of COVID-19. On December 4, 2020 this waiver
was extended through September 30, 2021. After September 30, 2021, all housing
that will continue to be occupied by HOME TBRA households must be inspected for
compliance with HQS prior to executing a new TBRA contract.
10. Income Determination: Given the rapid and unanticipated economic disruptions
caused by the COVID-19 pandemic, source documentation from the past two months
may not reflect the current financial circumstances of many households. The waiver
will permit the City to follow the regulations at 24 CFR 92.203(a)(1)(ii) in lieu of
requiring a review of source documentation. The regulation allows the City to obtain
a written statement of the amount of the family’s anticipated annual income and
household size, along with a certification that the information is complete and
accurate. Further, it was determined that the Lost Wages Supplemental Payment
Assistance is excluded when determining income.
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Program Requirements
The Rental Assistance Program policies and procedures are designed to assist the City staff in
complying with all HOME Program requirements, including all federal crosscutting requirements
and City requirements. The HOME Program requirements presented herein incorporate the
suspension and waivers authorized by HUD’s Memorandum and subsequent approval by the
local HUD Field Office. HOME funds shall be used to pay up to 100 percent of the rental assistance
for applicants that can demonstrate a financial hardship due to a negative economic impact
because of the COVID-19 pandemic.
Applicant Eligibility
Applicant’s eligibility for Program assistance shall be determined upon submission of a
completed Program Application and Certification of Income with all required information
and documents. Program staff shall review application information and provide an
eligibility determination within 14 days. Information and supporting documentation for
each applicant shall be recorded in an applicant file to demonstrate eligibility/ineligibility
for this program. Documents supplied to the City in connection with Program Applications
shall not be returned. Applicants are cautioned not to submit original documents and to
only submit copies.
A denied applicant file shall contain all submitted information and documentation, as well
as the reason for denial (e.g., over income limits, incomplete information, reside outside
service area).
An approved applicant file shall contain all submitted information and documentation
necessary to meet all required eligibility criteria and contain completed forms,
documentation, and necessary information for all members of an applicant such as the
following:
1.

Residency in Eligible Area

To be eligible for the Program, applicants must be current residents of the City of
Palmdale. Applicants will be required to provide proof of residency by means of a
government issued identification. Rental assistance shall only be provided for standard
housing units located within the City boundaries. Verification that the residence is located
within the City will be made by staff using City maps.

Rental Assistance Program
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2.

Household Income

Income limits are established by household size and revised annually by the U.S.
Department of Housing and Urban Development (HUD). All households assisted under
the Program shall not exceed 60 percent of AMI as published by HUD for the HOME
program. Table 1 provides the HOME income limits effective June 1, 2021.
Table 1
Household Size
1
2
3
4
5
6
7
8

Low Income (60% of AMI)
$49,680
$56,760
$63,840
$70,920
$76,620
$82,320
$87,960
$93,660

HOME Income Limits Effective June 1, 2021

Applicants shall demonstrate that their income does not exceed HUD’s 60 percent AMI
limit as adjusted for household size. Income will be determined using one of two options.
The first is through the method approved through the Memorandum that permits a
tenant’s self-certification through a written statement of the amount of the households
anticipated annual income and the household size, along with certification that the
information is complete and accurate. This may be done in lieu of source documentation
to determine applicant eligibility. This is only in effect until September 30, 2021.
Notwithstanding an extension of this waiver authority beyond September 30, 2021 by
HUD, any applicant receiving Program assistance for rent due beyond September 30, 2021
shall submit two months source documentation of income and must be evaluated under
normal TBRA income qualification procedures (refer to Exhibit 5).
The second method is utilizing the Section 8 method, commonly as the Part 5 method, as
defined at 92.203(b). Should the City elect to continue to fund the Program beyond
September 30, 2021, only those applicants determined to be eligible under this method
will be allowed to continue to participate. In the Part 5 method, the City must use the
household’s annual gross income for qualification purposes and the household’s adjusted
income for rental assistance payment determinations based on the applicable inclusions
and exclusions. For more information, refer to Exhibit 5.
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3.

Section 8 Assistance

Households already receiving Section 8 rental housing assistance payments are ineligible
for assistance under the Program. Program Participants shall not be prohibited from
applying for Section 8 assistance while receiving benefits under the Program. However,
upon receiving Section 8 rental assistance payments, assistance under the Program shall
terminate.
Program Costs
HOME funds will be the source of funds for the Program. The funds will be utilized for the
“direct program costs,” such as rental payments that will be made on behalf of eligible
applicants. In addition, HOME funds will be utilized for “activity delivery costs” (ADC),
such as, but not limited to, marketing costs and the cost for the City to provide staffing
for the day-to-day implementation of the program. The City shall track the two types of
costs in conformance with the requirements in 2 CFR Part 200. A description of each is
provided below:
1.

Direct Program Costs

Eligible direct program costs which shall be paid for with Program funds are:
Rental Assistance:
Rental assistance includes rental assistance for up to one hundred percent (100%) of the
payments required under the lease agreement. These costs are payments made on behalf
of eligible applicants to landlords for a period not to exceed September 30, 2021.
Program participants seeking future assistance will be required to confirm need each
month.
2.

Activity Delivery Costs (ADC) Funds

Activity delivery cost (ADC) funds will be used to pay the City’s costs of implementing the
Program. Eligible ADCs are detailed in 24 CFR 92.207 and in 2 CFR Part 200. They include,
but are not limited to:
•
•

The City’s actual staff costs (or consultants) for time spent on the day-to-day
administration and implementation of the Program.
The City’s actual cost for staff cost (or consultant), to conduct eligibility review, and
address the lead-based paint requirements listed in this policy and procedure manual.

Rental Assistance Program
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3.

Ineligible Use of Funds

Any services not explicitly listed in the Eligible Use of Funds section shall be deemed
ineligible. The City shall also note that TBRA funds may not be spent:
•
•

•
•
•

•

To make commitments to specific landlords for specific units. Applicants must be
free to use TBRA for any eligible unit
On applicants who are resident landlords of cooperative housing that qualifies as
home landlordship housing. However, TBRA funds may be used for applicants who
are renting from a cooperative unit landlord
To prevent displacement of, or provide relocation assistance to, tenants as a result
of activities other than the HOME program
To pay for overnight or temporary shelter
To pay rent for a non-standard unit, including renting a room within a housing unit,
renting a garage, or other housing arrangement that is not a standard permitted
housing unit
To pay rent for a portion of a standard unit owned and occupied by a family member

Prohibition Against Duplicative Assistance
Applicants cannot receive Program assistance if they are receiving rental assistance under
another federal, state, or local rental assistance program if the TBRA subsidy would result
in duplicative subsidies.
All applicants shall certify on the Program Application and Certification of Income under
penalty of perjury, under the laws of the State of California, that they are not able to
receive, and have not received, other federal or non-federal benefits or assistance for
rent assistance for the period of time between April 1, 2020 and the date of last signature
on this application form. Applicants shall further certify that they will not pursue other
federal or non-federal benefits for the same uses of this grant program for rent and/ costs
for the period of April 1, 2020 until the final assistance payment made by City under this
program.
Assistance Maximum Limits
The City has established a payment standard (rent standard) by bedroom size that
includes contract rent. The payment standard shall be equal to 100 percent of the local
Section 8 Fair Market Rent (FMR) level, as published annually by HUD. The payment
standard will be used to cap the contract rent to calculate the assistance amount. Under
the Program, the tenant will be eligible for up to one hundred percent (100%) of the
monthly rental payment with a not to exceed amount based on the Fair Market Rents for
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the unit size (Table 2). Rental payments shall be provided up to the period ending
September 30, 2021.
The City of Palmdale shall determine assistance amounts in its sole discretion based on
information provided by the applicant with the Program Application and Certification of
Income and other factors such as funding availability and rental assistance need. The
primary factor in determining the assistance amount include the severity of COVID-19
impact to household income and monthly expenses.
The Current FMRs are provided in Table 2 below:

Unit Size
FMR

Table 2:
FY 2021 Fair Market Rents – Effective 6/1/2021
One
Two
Three
Efficiency
Bedroom
Bedrooms
Bedrooms
$1,369
$1,605
$2,058
$2,735

Four
Bedrooms
$2,982

Appeals
Applicants may appeal application denials. Appeals shall be submitted in writing to the
Housing Manager, Housing Division at 38250 Sierra Highway, 2nd Floor, Palmdale, CA.
93550 within seven (7) calendar days of the date of the application denial letter. The
written appeal shall state the reason(s) why the applicant believes the application denial
was in error and provide any additional documentation necessary to support the
applicant’s assertion of same. The Housing Manager will review the appeal and issue a
determination in writing within fourteen (14) calendar days. If further review is required,
the Director of Neighborhood Services or designee shall review the appeal. The decision
of the Director or designee shall be issued in writing within fourteen (14) calendar days
and shall be final.
False Claims
Applicants shall certify on the Program Application and Certification of Income under
penalty of perjury that “The information provided on this form is subject to verification
by HUD at any time, and Title 18, Section 1001 of the U.S. Code states that a person is
guilty of a felony and assistance can be terminated for knowingly and willingly making a
false or fraudulent statement to a department of the United States Government.”
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Interim Recertifications / Future Rent
Applicants who are receiving Program assistance will be required to notify the City of any
changes in income, family composition, or renewals or termination of rental agreements.
On occasions where this occurs, the City shall complete the following steps:
•
•
•
•

Complete an interim recertification.
Incorporate any changes to the applicant’s payment/grantee’s subsidy in the first
month following the interim recertification.
Notify both the applicant and the landlord in writing of any changes in the payment
structure or of termination of Program assistance, as applicable.
For rent payments covering the months of November and/or December, applicant
may be required to certify no change in income and certify continued need for the
assistance payment.

Annual Recertification
The City is utilizing HOME funds for the implementation of the Program to address the
COVID-19 pandemic. The City is implementing the suspensions and waivers granted under
the Memorandum issued by HUD. Accordingly, the City does not intend to implement the
program beyond September 30, 2021 and will provide up to $5,000. The need for annual
recertifications is not anticipated.
Unit Inspection/Re-inspection
The City is utilizing HOME funds for the implementation of the TBRA to address the
COVID-19 pandemic. The City is implementing the suspensions and waivers granted under
the Memorandum issued by HUD. The City does not intend to implement the program
beyond September 30, 2021. However, in the event that assistance continues beyond
September 30, 2021 and HUD does not further waive or suspend the requirement for an
HQS inspection, a physical inspection shall be performed using the City’s HQS checklist to
ensure that these units met the HQS standards prior to executing a TBRA contract.
Conflict of Interest
In accordance with 24 CFR 92.356, no employee, agent, consultant, officer, elected
official, or appointed official of the City of Palmdale who exercise or has exercised any
functions or responsibilities with respect to activities assisted with HOME funds or who
are in a position to participate in a decision-making process or gain inside information
with regard to these activities, may obtain a financial interest or financial benefit from a
HOME assisted activity, or have a financial interest in any contract, subcontract, or
agreement with respect to the HOME-assisted activity, or the proceeds from such activity,
Rental Assistance Program
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either for themselves or those with whom they have business or immediate family ties,
during their tenure or for one year thereafter. Immediate family ties shall include
(whether by blood, marriage or adoption) the spouse, parent (including a stepparent),
child (including a stepchild), brother, sister (including a stepbrother or stepsister),
grandparent, grandchild, and in-laws of a covered person.
Upon the written request of the City of Palmdale, HUD may grant an exception to the
Conflict of Interest provisions on a case-by-case basis when HUD determines that the
exception will serve to further the purposes of the HOME Program and the effective and
efficient administration of the City’s TBRA program. HUD will only consider an exception
after the City has provided the following:
•

A disclosure of the nature of the conflict, accompanied by an assurance that there has
been public disclosure of the conflict and a description of how the public disclosure
was made.
• An opinion of the City’s attorney that the interest for which the exception is sought
would not violate State or local law.
In determining whether to grant a requested exception after the City has satisfactorily
met the requirements above, HUD will consider the cumulative effect of the following
factors, where applicable:
•
•

•

•
•
•

Whether the exception would provide a significant cost benefit or an essential degree
of expertise to the program or project which would otherwise not be available.
Whether the person affected is a member of a group or class of low- and moderateincome persons intended to be the beneficiaries of the assisted activity, and the
exception will permit such person to receive generally the same interests or benefits
as are being made available or provided to the group or class.
Whether the affected person has withdrawn from his or her functions or
responsibilities, or the decision-making process with respect to the specific assisted
activity in question.
Whether the interest or benefit was present before the affected person was in a
position as described in this section.
Whether undue hardship will result either to the City or the person affected when
weighed against the public interest served by avoiding the prohibited conflict.
Any other relevant considerations.

Blending / Other Funds
The City may blend HOME TBRA funds with other funds. If the applicant’s other short term
or emergency rental subsidy program does not provide assistance sufficient to lower a
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tenant’s rental payment to zero ($0), TBRA may be provided as supplemental assistance
to further reduce the applicant’s rent payment to zero ($0).
Additionally, the City may secure other non-HOME funding sources to provide additional
rental assistance beyond September 30, 2021. Additional assistance shall be at City’s sole
discretion based on funding availability. Other terms and conditions may apply, including
but not limited to submission of additional application(s) or supporting documentation to
qualify. Such assistance shall be available up to the program maximum of $5,000 total,
including HOME and any other source. The program waitlist from the lottery shall be used
to determine order of assistance to applicants. The waitlist will be maintained for a period
of six months after funds have been depleted. Staff will work through the waitlist in
chronological order until all HOME funds (currently allocated and any possible future
HOME allocation), are expended. If the City receives other types of funding for a rental
assistance program, staff will start at the top of the list to review all households who did
not receive HOME RAP funds to screen for eligibility for the new funding source. Staff will
work chronologically until all rental funds are expended. Individuals and families meeting
all participant and program requirements may apply to receive COVID-19 rental
assistance for one enrollment period within a twelve (12) month timeframe.
Preferences and Priorities
Assistance shall be limited to units within the City’s boundaries. Assistance shall be
limited to current residents of the City. No other priorities or preferences for certain
types of housing or household type are included herein.
However, in the future, the City reserves the right to establish priorities or preferences,
subject to the preferences complying with nondiscrimination and fair housing
requirements. Should the City elect to establish priorities or preferences, they shall be
fully disclosed in all program documents, advertisements and presentations. Priorities
and preferences of beneficiaries may include, but not be limited to, veterans, the elderly,
or the physically disabled. Any limitation or preference must not violate
nondiscrimination requirements in 24 CFR 92.350.
Rent Adjustments and Lease Renewals
Landlords may adjust rents as leases are renewed (generally on an annual basis). If a rent
adjustment will take place during the assistance period, the City shall review and approve
the rent increase. The City shall also re-determine the applicable utility allowance in effect
at the time of lease renewal/rent adjustment. The City shall reject a lease if the rent is
not reasonable, based on rents that are charged for comparable unassisted rental units
or exceed the Fair Market Rent limits found in Table 2.
Rental Assistance Program
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Move Outs & Terminations
An applicant may elect to move or not renew its current lease agreement during the
assistance period. If the applicant elects to move, the TBRA assistance is portable.
However, the new unit shall be located within the City boundaries and the new landlord
must be advised of the remaining term of the assistance, which shall not extend beyond
September 30, 2021. Assistance for moving costs, security deposits, or other moverelated assistance is not an eligible cost of this Rental Assistance Program.
Violence Against Women Act
Pursuant to 24 CFR 92.359, the City of Palmdale will provide form HUD-5380- Notice of
Occupancy Rights Under VAWA and HUD-5382- Certification of Domestic Violence, Sexual
Assault, or Stalking, and Alternative Documentation, and the TBRA Lease Addendum with
VAWA Protections to all TBRA participants. Under VAWA protections, the lease may be
bifurcated to allow the owner to remove only the tenant(s) engaged in criminal activity,
while the remaining tenants retain TBRA assistance.
Limitations of VAWA protections:
•

VAWA does not supersede the obligation to pay rent

•

Violation not premised on an act of domestic violence, sexual assault, or stalking

•

Court order regarding right of access / control of property or distribution /
possession of property

•

Actual and imminent threat to other tenants

•

Failure to provide victim status documentation, if requested by property owner or
City of Palmdale

Confidentiality of Information must be maintained in the strictest confidence. The
following types of information must not be entered into shared database or disclosed to
any other entity or individual, except to extent the disclosure is: a) requested/consented
to in writing by victim in time-limited release, b) required for use in eviction proceeding
or termination hearing; or c) otherwise required by applicable law.
Confidential information concerning incident(s) of violence, includes:
•

Fact that applicant or tenant is a victim

•

Any information on certification form, other victim status documentation, or
emergency transfer request

Rental Assistance Program
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•

Information provided by applicant/ tenant regarding VAWA inquiry or assertion of
rights

The City must maintain records and annually report on:
•

Emergency transfers requested

•

Outcomes of those requests

Program Guidelines Changes or Modifications
Minor changes to these Program Guidelines involving administrative procedures or
accommodations to adapt to unique applicant situations or opportunities, or regulatory
changes may be performed with the approval of the Housing Manager. Federal regulatory
requirements for the HOME program are not subject to modification or revision, except
when HUD issues guidance superseding prior regulatory requirements.

Application Process
Applications shall be processed in a manner that ensures fair access, including reasonable time
periods and methods of submission. Assistance shall be offered to any City of Palmdale
household requesting assistance in completing the Program Application and Certification of
Income Form.
Applicant Intake Process
To participate in this Program, interested residents shall submit a Pre-Application Form
during the advertised period of availability, between October 26, 2020- November 9, 2029
Applicants selected from the Pre-Application period of availability via lottery will be
provided an opportunity to complete and submit a full Program Application and
Certification of Income along with all required supporting documents.
If after the initial Pre-Application period of availability and lottery, the City determines
that there are sufficient funds remaining or the City has received additional funds
exceeding the number of eligible applicants on the waitlist, the pre-application period
may be reopened to allow additional applicants an opportunity submit a pre-application
and be placed on the waitlist. When and if the waitlist is re-opened, Staff will follow
program guidelines regarding marketing and advertising.
1.

Application Details

Applicants shall be contacted by staff in the order of the lottery results. Staff shall send
Applications to applicants for completion. The Application shall be completed and
Rental Assistance Program
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submitted along with the supporting documents requested as part of the application. The
application shall be submitted either in-person or electronically by emailing the
completed application to the designated address. Application submittals must include all
of the information requested by the City in order to determine eligibility. This includes
City residency, proof of COVID-19 negative economic impact, rental amounts, and
household income certification. Application forms shall be reviewed in the order in which
they are received. Applicants submitting incomplete Applications shall be notified by
staff, via e-mail and/or U.S. mail, of any deficiencies in the application and shall provide
the applicants 14 calendar days to submit the required information.
2.

Notification of Eligibility

TBRA Applications that are deemed complete and meet all the Program criteria, as
outlined in this policy and procedure manual, shall be eligible for rental assistance. Once
an applicant is determined to be eligible to receive assistance, the City shall notify the
applicant in writing. The notification shall contain the following:
•
•
•
•

TBRA Lease Addendum Agreement (Exhibit 2) containing subsidy calculation
Lead Based Paint Pamphlet and Certification of Receipt (Exhibit 3)
Violence Against Women Act (VAWA) form HUD-5380 (Exhibit 6)
Notice of Occupancy Rights under VAWA and form HUD-5382 (Exhibit 7)

If the applicant will be searching for a new unit, the City shall establish a deadline for the
applicant to locate a new unit.
3.

Lottery and Waitlist

Each applicant who submits a Pre-Application form will be entered into a lottery.
Applicants will be pulled in the lottery process until each Pre-Application has been
assigned a number and placed on a “lottery list” in chronological order of being drawn.
Staff will begin with the first applicant on the lottery list and process all applicants in
chronological order and in accordance with the guidelines until all program funds are
depleted.
When program funds have been depleted, the City will maintain the lottery list as a
waitlist. The waitlist will be maintained for up to six months from the date of fund
depletion. If the City identifies additional funds, staff will start at the beginning of the
waitlist to further process applicants to provide assistance to eligible individuals and
families in accordance with program guidelines. Any additional funds identified by the
City may entail different program requirements from those included herein for this
program. If the City determines that there are sufficient funds remaining, the preRental Assistance Program
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application period may be reopened, and a new lottery created until all funds are
obligated to eligible households.
4.

Applicant Confidentiality

Employees and agents of the City will not disclose any applicant’s personal confidential
information as part of the program. All confidential information of applicants will be kept
in a locked secured storage facility or password protected electronic files and unavailable
to persons outside of the program. At all times, the City will abide by all requirements
stated within the Privacy Act of 1974 as amended. If the City receives a request for public
records related to the program, only non-confidential information, as verified by the City,
will be provided. The City shall follow its Personally Identifiable Information (PII) policies
and procedures to ensure all records containing personally identifying information (as
defined by HUD) of any person or family who applies for and/or receives assistance is kept
secure and confidential.
5.

Written Agreements & Program Documents

All applicants determined eligible to receive assistance shall execute a TBRA Lease
Addendum Agreement (Exhibit 2) for HOME program assistance with the City and the
landlord of the unit to be rented. The written agreement shall be consistent with HOME
requirements at 92.504(c)(4), inclusive of the suspension and waiver approvals obtained
by the City. The agreement must be executed prior to setting up the unit in IDIS but after
the environmental review process has been completed. All property owners, or in the
case of a property management company authorized by the property owner to act on
their behalf, shall execute an TBRA Lease Addendum Agreement (Exhibit 2).
Any rental assistance contracts entered into by the City must be signed by the relevant
parties and the City. These agreements shall include at least the following:
•

Amount of assistance

•

Term of the rental assistance agreement that ends September 30, 2021 (may not
exceed 24 months if the TBRA program is modified and continues past September 30,
2021)

•

Term of the rental assistance begins on the first day of the lease term (This is waived
until September 30, 2021. This is only if the TBRA program continues past September
30, 2021.)
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•

Specify that the City will determine rent reasonableness and disapprove a lease if rent
is not reasonable in accordance with 24 CFR 92.209(c)(iii) (This is waived until
September 30, 2021)

•

Specify that the City will conduct initial and annual inspections to ensure units comply
with housing quality standards in accordance with 24 CFR 982.401 and 24 CFR
92.209(i) (This is waived until September 30, 2021)

•

Specify that the City will review and approve leases of TBRA recipients to ensure
compliance with requirements in accordance with 24 CFR 92.253(a) and 24 CFR
92.253(b) (This is accomplished through the TBRA Lease Addendum Agreement
(Exhibit 2)

Annual Income Definition and Documentation
“Annual Income” is defined as all amounts, monetary or not, which go to the household
(even if not related) or are anticipated to be received from a source outside the family
during the 12-month period following submission of the Program Application and
Certification of Income.
The Part 5 definition of annual income shall be used exclusively for this program. No other
definition of income shall apply. For income and asset inclusions and exclusions, please
review the Program Application Part III Annual Income (Exhibit 1) or 24 CFR 5.609.
The City must determine that the applicant is not a student that would be ineligible to
receive assistance in accordance with 24 CFR 92.2.
The HOME regulations at 24 CFR 92.203(a)(2) require the City to determine a tenant’s
annual income by examining at least 2 months of source documentation evidencing
income and projecting anticipated income forward for the next 12 months. As a result of
the waiver requested and obtained by the City for the Program, this requirement is
waived through September 30, 2021, for rental assistance provided in response to the
COVID-19 pandemic. The City must ensure that the tenant’s self-certification indicates
how the applicant’s financial situation has changed (i.e., job loss or reduced wages), and
includes all income including any unemployment or emergency benefits received by the
applicant as a result of the pandemic. Note that for the purposes of the tenant’s selfcertification, stimulus payments will not be included as emergency benefit. Once the
waiver period ends on September 30, 2021, any applicant receiving assistance must
submit, and the City must review, source documentation of income that covers at least
two months.
Rental Assistance Program
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For applicants receiving assistance beyond September 30, 2021, the City would need to
use an Income Eligibility Calculation spreadsheet (Exhibit 5) to document the households
adjusted gross income. All income sources must have at least two months of source
documentation as required under 92.203(a)(2) with the actual income being projected
over the following 12 months. All income certifications shall be signed and dated.
Additional information as well as applicable income exclusions & inclusions are available
at:
https://www.hudexchange.info/programs/home/topics/incomedetermination/#guidebooks-and-tools
For Part 5 income determinations, the City shall verify the applicant’s household income
using a third-party source information for each participant over the age of 18. Third party
source documentation may include, but is not limited, to paycheck stubs or other wage
statements, interest statements, unemployment or worker’s compensation statements,
or Social Security letter of monthly award. The City shall maintain a copy of the source
verification documents in each applicant’s file. The City must consistently use only one
definition of income to qualify program applicants.
1.

Definition of a Household and Documentation of Household Members

Household means one or more persons occupying a housing unit.

Therefore, household information must include, at a minimum, the following:
1. Full names and ages of all people living in the residence; and
2. Signature of all adult household members age 18 or over, certifying that the
information provided related to the annual household income and household
composition is correct.
2.

Rent Payment Standards and Calculations

The City will implement the following Rent Payment Standard:
•

•
•

The City shall utilize the maximum payment standard based on HUD’s Fair Market
Rent (FMR) standards (see Table 2). The payment standard for each unit size will
not exceed the FMR as established in the table.
The City assistance shall not exceed a total of $5,000 per eligible applicant
household.
The City shall not pay more than 100 percent of monthly rent that is due or overdue.
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Selection of Unit
This “Selection of Units” section provides the policies and procedures for applicants that will be
searching for a new rental unit as part of the approval process or seeking a new unit during the
assistance period.
Request for TBRA Unit Approval
Once the applicant informs the City of the unit (newly identified), along with a landlord
that is willing to participate in the Program, the applicant shall submit a request for the
unit to be approved and for using TBRA funds to rent the unit. The City will prepare the
request form to be signed by the applicant and potential landlord.
Unit Size and Occupancy Standards
The following occupancy standards comply with HQS requirements and specify how the
number of bedrooms required by the applicant’s household will be determined as related
to both (1) determining the appropriateness of the actual unit size and (2) calculating
amount of TBRA rental assistance. The City many modify these standards on a case by
case basis to accommodate specific household composition and circumstances (e.g.,
pending child custody cases, chronic illnesses, family member who is absent most of the
time, etc.).
1.

General Guidance on Bedroom Requirements

Housing is overcrowded if there are more than two occupants per bedroom plus one
person. Fair housing rules permit applicants to select smaller units that do not, from the
City’s perspective, create seriously overcrowded conditions. Applicants may also select
larger units at their own expense (meaning TBRA subsidy will not cover the increased cost
of a larger unit). In addition to the number of bedrooms, both the size of the unit and the
size of the bedrooms shall be considered when evaluating the individual circumstances of
the family.
Portability
Portability is limited to the contiguous jurisdiction (City). The City must approve the
portability before it is acted upon.
Housing Quality Standards (HQS) Inspections
The City is utilizing HOME funds for the implementation of TBRA to address the COVID-19
pandemic. Accordingly, the City will implement the suspensions and waivers granted
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pursuant to a Memorandum issued by HUD. As such, the City does not intend to
implement the program beyond September 30, 2021, therefore unit inspections under
the HQS standards shall not be required.
However, as a result of the City using this waiver authority, the City hereby establishes
that units that are known to the Palmdale Building and Safety Division to be uninhabitable
due to “red-tagged” or serious unresolved Code Enforcement deficiencies that pose a
threat to occupants shall not be eligible for assistance, at the sole discretion of the City.
Lead Based Paint (LBP)
The Housing Quality Standard (HQS) waiver noted above does not apply to the lead-safe
housing requirements. The Lead-Safe Housing Rule of 24 CFR part 35, subpart M, made
applicable to units rented by Program applicants pursuant to 24 CFR 92.355, cannot be
waived. Consequently, the City shall ensure that units built before 1978 undergo visual
evaluation and paint repair in accordance with 24 CFR Part 35, subpart M.
All applicants will be notified of the hazards of lead-based paint and of the symptoms and
treatment of lead-based paint poisoning. Applicants will be provided with the Lead Paint
Disclosure and a copy of the disclosure is to be retained in the applicant’s file. This is a
standard requirement of all applications and the City must collect an acknowledgement
signed by the applicant indicating receipt of the pamphlet, documenting that disclosure
has occurred. The pamphlet is included as Exhibit 3 to these Policies and Procedures.
The City’s LBP inspector must be trained in visual assessment, available at:
http://www.hud.gov/offices/lead/training/visualassessment/h00101.htm
The LBP inspector shall conduct a visual assessment of all surfaces in covered areas (the
dwelling unit to be occupied by a child under the age of six, common areas serving the
dwelling unit, and exterior painted surfaces) for deteriorated paint). The LBP inspector
shall prepare and sign the Lead-Based Paint Visual Assessment Certification (Exhibit 4).
Such inspection shall be accomplished observing social distancing procedures by one of
the following methods, as determined by the applicant:
1. The applicant is willing to permit a City of Palmdale representative to inspect the unit
in person in a manner that provides no physical contact. All persons present in the
dwelling unit at the time of the inspection shall wear face coverings and remain at
least six (6) feet apart at all times.
2. The applicant or property owner has their own technological device and is able to
download the “Duo” app and facilitate a video inspection at a date and time that is
mutually convenient for the applicant and for the City of Palmdale representative.
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The landlord shall correct any conditions identified in the LBP visual assessment including
stabilization of deteriorated paint. Paint stabilization normally involves repairing the
substrate, scraping, and repainting the surface. All deteriorated paint must be stabilized
by properly trained or supervised workers using Lead Safe Work Practices.
When work is complete, the City must ensure that the unit passes clearance (as defined
in 24 CFR 35.1340) and must maintain a copy of the clearance report. Failure to obtain
clearance on any unit where lead hazard reduction activities have occurred will result in
disqualification of the unit. The landlord shall provide the tenant a copy of the clearance
results, if applicable.

Agreement / Lease Addendum
The City and the program participant will enter into an agreement in which the program
participant agrees to comply with the Program rules and the City agrees to pay all or a portion of
the rent, as specified in the agreement. TBRA assistance shall be limited to the period spanning
the date of execution of the agreement through September 30, 2021.
The program participant and the landlord will enter into the TBRA Lease Addendum in which the
program participant and the landlord agree to comply with the program requirements and the
City agrees to pay all or a portion of the rent, as specified in the Lease Addendum. Unless explicitly
noted in a paragraph in the Addendum, the term of the TBRA Lease Addendum Agreement shall
begin on the date the TBRA Lease Addendum is executed and extend through 30 days after the
last month of assistance provided, as outlined in the Addendum.
Lease Review
The City shall receive and maintain a copy of the lease. All HOME TBRA-assisted units must
have a written lease with the TBRA Lease Addendum Agreement (Exhibit 2) attached at
signing. The City must ensure each lease does not include any prohibited lease provisions.
This is accomplished through the required TBRA Lease Addendum, which counteracts
prohibited provisions and eliminates the need for in-depth legal review. The TBRA Lease
Addendum also includes key HOME program requirements such as the VAWA lease
addendum in accordance with 24 CFR 92.359(e).
The following lease provisions are prohibited:
•
•

Agreement by the applicant to be sued or to admit guilt, or a judgment in favor of
the landlord in a lawsuit brought in connection with the lease.
Agreement by the applicant that the landlord may take, hold or sell the personal
property of the applicant without notice to the applicant and a court decision on the
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•
•
•

•
•
•
•

rights of the parties (this does not apply to personal property left by the applicant
after move-out).
Agreement by the applicant not to hold the landlord or its agents legally responsible
for any action or failure to act, whether intentional or negligent.
Agreement by the applicant that the landlord may institute a lawsuit without notice
to the applicant.
Agreement that the landlord may evict the applicant without a civil court proceeding
where the applicant has the right to present a defense, or before a court decision on
the rights of the applicant and the landlord.
Agreement by the applicant to waive a trial by jury.
Agreement by the applicant to waive the applicant’s right to appeal or otherwise
challenge a court decision.
Agreement by the applicant to pay attorney fees or other legal costs, even if the
applicant wins in court.
A copy of the lease and the addendum shall be kept in each applicant’s file.

Fair Housing & Accessibility
The Program shall be implemented consistent with the City’s commitment to State and
Federal equal opportunity laws. No person shall be excluded from participation in, denied
the benefit of, or be subjected to discrimination under any program or activity funded in
whole or in part with HOME funds on the basis of their disability, family status, national
origin, race, color, religion, sex, marital status, medical condition, ancestry, source of
income, age, sexual orientation, gender identity, gender expression, genetic information,
or other arbitrary discrimination.
The City of Palmdale will provide reasonable accommodations and/or modifications or
provide language assistance to individuals requesting such assistance to benefit from the
services provided by the Program.
In accordance with the suspension and waiver Memorandum and approval by HUD, the
requirement that applicants, assisted under the TBRA Program have a lease that complies
with the requirements of 24 CFR 92.253(a) and (b) is waived through September 30, 2021.
This applies to rental assistance provided to applicants already housed who have an
executed lease agreement.
By using this waiver authority, the City shall execute a TBRA Lease Addendum Agreement
with the applicant for a term mutually agreed upon by all parties, but not to exceed the
waiver period ending on September 30, 2021. Note that the Memorandum does not
waive the requirement for the City to comply with all Violence Against Women Act
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(VAWA) contained in 24 CFR 92.359 and as such, shall incorporate a lease addendum that
addresses all VAWA requirements.
Termination of Tenancy by Landlord
Pursuant to HOME program regulations, landlords may evict applicants following
applicable state and local laws. Generally, that means landlords may only evict applicants
in the event of:
•
•
•
•

Serious or repeated lease violations.
Legal violations in connection with the unit or its premises.
Criminal activity.
Other causes specified by state or local law.

Termination of Assistance by City
The Oversight Committee may terminate assistance or deny renewal of Program
assistance to a program participant who violates program requirements or is found to
have provided false information to the City. Upon termination, the City will provide form
HUD-5380, Notice of Occupancy Rights under VAWA and form HUD-5382, Certification of
Domestic Violence, Sexual Assault, or Stalking and Alternative Documentation.
The Oversight Committee may also approve resuming assistance to a program participant
whose assistance was previously terminated. Termination of benefits or resumption of
benefits shall be documented in correspondence to the program participant as follows:
(1) Written notice to the program participant containing a clear statement of the
reasons for termination or denial to renew TBRA assistance;
(2) A review of the decision, in which the program participant is given the
opportunity to present written or oral objections before a person other than the
person (or a subordinate of that person) who made or approved the termination
or decision to deny renewal of Program assistance; and
(3) Prompt written notice of the final decision to the program participant.

Program Implementation
These policies and procedures describe the steps that must be followed by the City of Palmdale
in the administration and implementation of the TBRA Program. These Policies and Procedures
must be followed and shall be enforceable along with all aspects of the grant agreement and
Federal HOME Investment Partnership Program regulations at 24 CFR Part 92.
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Program Marketing
The City shall market the Program through various means to enable the widest reach
possible. The City shall use the following methods to market the program:
•
•
•
•
•

City’s website at www.cityofpalmdale.org
The City’s cable channel
Social media, including but not limited to, Facebook, Twitter, YouTube, and Instagram
Local newspaper
A program brochure will be developed and distributed to senior facilities, property
management companies, and renter/landlord associations

As part of the marketing, the City shall implement an affirmative marketing plan
describing how it will reach out to property owners to make them aware of the program
and its requirements and to minimize potential discrimination. To further fair housing
objectives, the City shall identify households that are least likely to apply and determine
what special outreach activities shall ensure they are fully informed about the program.
To ensure that the Program access is not limited to a particular facility or program’s
applicants, the marketing approach shall address:
•
•
•
•

How the program will be announced (i.e., a marketing and outreach strategy)
How long applications will be accepted
Where and how to submit applications
How applicants will be contacted regarding program acceptance or denial

Landlord willingness to accept TBRA significantly affects the options and opportunities
available to applicants. Mailing program notices to landlords using City records as a
resource and participating in local landlord association meetings may be used as an
effective tool.
Applicant Files/Checklist
An applicant file shall be created for each applicant who submits an actual program
application form regardless of whether the program application is eventually accepted or
denied. This file will contain the application form and all supporting documentation
submitted by the application with the application as well as all written correspondence
between the applicant and City. A log shall be maintained of all pre-screening applications
that are received and reviewed. For applicants that are deemed to meet all the program
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criteria and are approved, a paper file shall be developed containing copies of all
supporting documentation including at least their income documentation or selfcertification, calculation of tenant’s contribution to rent, all written correspondence,
documentation that the City reviewed and approved the lease, application form, and
TBRA Lease Addendum Agreement. Applicant files must be maintained for five years after
the period of rental assistance ends.
Environmental Review
24 CFR 58.22 prohibits the commitment or expenditure of HOME funds or other funds
until the environmental review process has been completed and the environmental
clearance and subsequent release of funds has been received. In accordance with the
CARES Act, the waiver of environmental regulations is not permitted. Accordingly, the City
shall conduct a programmatic environmental review for the Rental Assistance Program.
A Categorically Excluded, Not Subject to 58.5 (CENST) review shall be completed prior to
providing any assistance under this program.
Recordkeeping
Program files must be kept to document compliance with HOME program regulations.
Project files must be maintained in compliance with the requirements of 24 CFR
92.508(a)(3).
The City shall maintain administrative and project records to include as applicable:
property description and location, copies of written agreements, records regarding
project requirements, copies of HOME eligible leases, maximum subsidy determination,
compliance with property standards and on-going inspections, invoices and payment
records, and related correspondence.
The City shall retain all applicable administrative and project records and documentation
pertinent to Other Federal Requirements, as specified in 24 CFR 92.508, for a period of
five (5) years after the closeout of the grant.
The Catalog of Federal Domestic Assistance (CFDA) number for this Program is 14.239.
Reporting
1. Project Set-up Report
An IDIS TBRA Set Up form shall be completed when a project commitment is ready. A
commitment occurs when a written agreement/lease agreement has been executed by
the City, tenant, and owner, and tenancy is ready to commence.
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2. Performance Reports
The City shall prepare and maintain records sufficient to inform performance reports on
the current progress of the Program in each Consolidated Annual Performance Evaluation
Report (CAPER) submission to HUD.
Affirmative Marketing & Minority Outreach
Affirmative marketing steps consist of actions to provide information and otherwise
attract eligible persons in the housing market area to the available housing without regard
to race, color, national origin, sex, religion, familial status or disability.
The Program shall follow its affirmative marketing plan consistent with the HOME
regulations at 24 CFR 92.351. The plan shall define the affirmative marketing procedures
that will take place to provide information and otherwise attract eligible persons in the
program service area to the available housing or assistance without regard to race, color,
national origin, sex, religion, familial status or disability. Required elements of the plan
include:
•
•
•
•
•

Identification of those persons across the protected classes that are expected to be
“least likely to apply.”
Description of how the City will inform potential participants about fair housing and
affirmative marketing policies.
Description of specific procedures or activities that shall be used to inform and solicit
applications from those "least likely to apply” without special outreach.
Delineation of the records that will be kept documenting the affirmative efforts.
Description of how the City will assess the results of the affirmative actions and make
corrective actions if necessary.

Should the Program be targeted to a special need or target population, the Plan shall
describe:
•
•
•
•

Non-mandatory services that are provided to a special need or target population as
consistent with 24 CFR Part 92.209 (c)(2)(i).
Eligibility criteria used to establish eligibility for a special need or target population as
consistent with 24 CFR Part 92.209 (c)(2)(ii).
How the program will be marketed across all protected classes within the special need
preference.
If the program targets persons with disabilities, how the program will be marketed to
all disabilities (however, advertisements can identify the specific services available
based on the targeted disability).
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Oversight Committee
Once the program application is complete, the Oversight Committee shall recommend it
for approval or denial. The Oversight Committee shall meet as frequently as necessary to
ensure prompt decisions on each completed program application. The Oversight
Committee shall include three representatives of the City of Palmdale. The Oversight
Committee shall:
•

Review and either approve or deny applications for assistance,

•

Provide direction to terminate previously approved assistance for program
participants who violate program requirements,

•

Provide recommendations for policy improvements or clarifications, and

•

Appoint a member whose responsibility it is to maintain all supporting
documentation.

Housing staff shall prepare an Oversight Committee Memo to summarize the approval
action and document approval with each committee member’s dated signature. The City
shall be responsible for maintaining applicant files. Files shall contain all submitted
information and documentation necessary to meet all required eligibility criteria and
contain completed forms, documentation, and necessary information for all members of
an applicant.
Accessibility
Private housing providers participating in a HOME-funded TBRA program are not subject
to the requirements of Section 504 of the Rehabilitation Act of 1973, however the City is
required to comply with the following:
•

•

Section 504 and its implementing regulations at 24 CFR Part 8 obligates the City, as a
recipient of Federal financial funds, to make its programs accessible to persons with
disabilities, including providing a policy, practice, or rule modification, or an accessible
feature in a unit or common area, if needed as an accommodation by an applicant or
tenant with a disability, unless doing so would result in a fundamental alteration in
the nature of its program or an undue financial and administrative burden (See 24 CFR
8.4, 8.20, 8.24, and 8.33 for further requirements and guidance).
The City shall take the following steps to ensure that it is operating the Program in a
manner that makes the program accessible to persons with disabilities:
o Ensure that the location for the in-take process of the Program is in a building
that is accessible to persons with mobility disabilities.
o Distribute notices of the availability of housing assistance to eligible individuals
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•

•

with disabilities.
o Make notices and application forms available in a variety of formats, to ensure
that persons with disabilities receive information about the Program and are
able to access the program.
o Provide information about the availability of accessible units to applicants who
require accessible units, where known.
o Provide information on counseling available to help those in need of accessible
units to find them.
In addition, the City is aware that it may need to provide reasonable accommodations
to individuals with disabilities in order to make it possible for them to participate in
the Program. Such accommodations may include providing higher rents and sufficient
assistance to enable a person with a disability who needs a live-in aide to rent a unit
with an extra bedroom, in addition to that needed by the family.
Effective communication with applicants and beneficiaries may require auxiliary aids
where necessary, such as sign language interpreters, TTY devices, note readers, largesized written materials, Braille materials, audio recordings, and other similar services
and devices; and having a TTY or equally effective communication system available if
the City communicates with the public by telephone.

Under the Fair Housing Act, housing providers must make reasonable accommodations
for applicants or residents with disabilities to enable them to fully enjoy or use their
dwelling and any related amenities afforded to other residents, in accordance with 24 CFR
100.203 and 100.204.
•

Typically, an accommodation can be made with little or no cost to the housing
provider. However, in some circumstances an applicant or resident will require an
accommodation that has a cost and is necessary to the full use and enjoyment of the
property by the tenant. In these cases, the housing provider is obligated to bear the
cost of the accommodation, provided it does not impose an undue financial and
administrative burden on the housing provider.

In addition, housing providers must permit tenants to make and pay for structural
modifications to units or common areas that are needed to allow them to have effective
use of the housing program (reasonable modifications).
•

A housing provider is not required to pay for modifications or structural changes to
the development. If the housing provider wishes to make these modifications on
behalf of the tenant, the cost of these modifications can be passed on to the tenant,
either as a direct payment to the housing provider, or in a series of payments over
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•

time. The tenant can also arrange to have these modifications made on his or her own.
A housing provider may require the tenant or applicant to provide a description of the
proposed work and reasonable assurances that the work will be done in a
workmanlike manner and with required building permits.
The housing provider may also require restoration of the unit to its original condition
(except for normal wear and tear) prior to moving out, if the modification might
interfere with a subsequent tenant’s use and enjoyment of the unit, and payment into
an interest-bearing escrow the funds for restoration.

Payment Process
The City shall implement a payment process for disbursing payments to outside entities,
including landlords and utility providers. This process requires the City to make rent
payments directly to the landlord or the property management company on the first of
the month or based on the terms of the lease agreement and subject to an invoice being
submitted by the Landlord or property management company.
Uniform Administrative Requirements for Financial Management
The City shall implement its financial management system to ensure that it meets the
Uniform Federal Administrative requirements (2 CFR 200.301-316) that:
•

Provide effective control over and accountability for all funds, property, and other
assets.
• Identify the source and application of funds for federally sponsored activities including
records and reports that verify the eligibility, reasonableness, allowability and
allocability of costs.
• Permit the accurate, complete and timely disclosure of financial results in accordance
with HUD reporting requirements.
• Minimize the time elapsing between the transfer of funds from the U.S. Treasury and
disbursement.
• The City shall comply with the Uniform Administrative Requirements as set forth in 2
CFR Part 200 and the Uniform Administrative Requirements, Cost Principals and Audit
Requirements and as described in 24CFR Part 92.205, as applicable and as may be
amended from time to time.
The financial management standards shall provide for:
•

•

Internal Controls – The combination of policies, procedures, job responsibilities,
personnel and records that together create accountability in an organization’s
financial system and safeguard its cash, property and other assets.
Budget Controls – procedures to compare and control expenditures against approved
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•
•

budgets.
Accounting Records – records that sufficiently identify the source and application of
HOME funds provided.
Cash Management – procedures in place to minimize the amount of time that elapses
between receipt of HOME funds and the actual disbursement of those funds.

Disbursements and IDIS
The City shall not request reimbursement from HUD until the funds have been paid out
for payment of eligible costs. Meaning that the cost has occurred prior to requesting
HOME reimbursement. The amount of each reimbursement request shall be limited to
the amount of the costs paid out.
IDIS - Integrated Disbursement Information System requirements:
•
•

The City shall set up a single activity in IDIS and draw down funds as they are
disbursed.
Due to IDIS automatically cancelling projects in the system for no activity, the City
shall not set up units in IDIS unless the Program assistance is ready to begin and a
qualified tenant has an approved rental unit to begin renting and/or the City is ready
request the first disbursement.
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APPENDIX A
Definitions
Term:

Definition:

Consolidated Plan
(24 CFR Part 91.5)

The document that is submitted to HUD that serves as the
comprehensive housing affordability strategy, community
development plan, and submissions for funding under any of the
Community Planning and Development formula grant programs (e.g.,
CDBG, ESG, HOME, and HOPWA), that is prepared in accordance with
the process described in this part.
A household that pays more than 30 percent of its monthly gross
income for housing costs including rent and tenant-paid utilities
Family whose income is between 0 and 30 percent of the median
income for the area, as determined by HUD with adjustments for
smaller and larger families, except that HUD may establish income
ceilings higher or lower than 30 percent of the median for the area on
the basis of HUD's findings that such variations are necessary because
of prevailing levels of construction costs or fair market rents, or
unusually high or low family or household incomes.
Family includes, but is not limited to, the following, regardless of
actual or perceived sexual orientation, gender identity, or marital
status:
1. A single person, who may be an elderly person, displaced person,
disabled person, near-elderly person, or any other single person;
or
2. A group of persons residing together, and such group includes, but
is not limited to:
o A family with or without children (a child who is temporarily
away from the home because of placement in foster care is
considered a member of the family);
o An elderly family.
o A near-elderly family.
o A disabled family.
o A displaced family.
o The remaining member of a tenant family.
Household means all persons occupying a housing unit. The occupants
may be a family, as defined in 24 CFR 5.403; two or more families living
together; or any other group of related or unrelated persons who
share living arrangements, regardless of actual or perceived, sexual
orientation, gender identity, or marital status.
Means lead-based paint hazards as defined in part 35, subpart B of this
title.

Cost Burdened
Extremely low-income –
HOME Definition
(24 CFR Part 92.2)

Family
(24 CFR 5.403)

Household

Lead-Based Paint
(24 CFR Part 91.5)
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Term:

Definition:

Low-income families –
HOME Definition
(24 CFR Part 92.2)

Family whose incomes do not exceed 80 percent of the median family
or household income for the area, as determined by HUD with
adjustments for smaller and larger families, except that HUD may
establish income ceilings higher or lower than 80 percent of the
median for the area on the basis of HUD's findings that such variations
are necessary because of prevailing levels of construction costs or fair
market rents, or unusually high or low family or household incomes.
Moderate-income
Family whose income does not exceed 80 percent of the median
family
income for the area, as determined by HUD with adjustments for
(24 CFR Part 91.5)
smaller and larger families, except that HUD may establish income
ceilings higher or lower than 80 percent of the median for the area on
the basis of HUD's findings that such variations are necessary because
of prevailing levels of construction costs or fair market rents, or
unusually high or low family or household incomes.
Persons with a disability Persons with a disability. A person who is determined to:
(24 CFR Part 91.5)
1. Have a physical, mental, or emotional impairment that:
▪ Is expected to be of long-continued and indefinite duration.
▪ Substantially impedes his or her ability to live independently;
and
▪ Is of such a nature that the ability could be improved by more
suitable housing conditions; or
2. Have a developmental disability, as defined in section 102(7) of the
Developmental Disabilities Assistance and Bill of Rights Act (42
U.S.C. 6001-6007); or
3. Be the surviving member or members of any family that had been
living in an assisted unit with the deceased member of the family
who had a disability at the time of his or her death.
Rapid re-housing
The provision of housing relocation and stabilization services and
assistance
short- and/or medium-term rental assistance as necessary to help a
(24 CFR Part 91.5)
homeless individual or family move as quickly as possible into
permanent housing and achieve stability in that housing.
Severely Cost Burdened A household that pays more than 50 percent of its monthly gross
income for housing costs including rent and tenant-paid utilities.
Subrecipient
A private non-profit organization or unit of general local government
to which a grantee provides funds to carry out the eligible activities
under the grant and which is accountable to the grantee for the use of
funds provided.
Transitional housing
A project that is designed to provide housing and appropriate
(24 CFR Part 91.5)
supportive services to homeless persons to facilitate movement to
independent living within 24 months, or a longer period approved by
HUD. For purposes of the HOME program, there is no HUD-approved
time period for moving to independent living.
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Term:

Definition:

Victim service provider
(24 CFR Part 91.5)

A private nonprofit organization whose primary mission is to provide
services to victims of domestic violence, dating violence, sexual
assault, or stalking. This term includes rape crisis centers, battered
women's shelters, domestic violence transitional housing programs,
and other programs.
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APPENDIX B
Compliance with Applicable Laws, Rules & Regulations
The City shall comply with the following applicable laws, rules, and regulations for HUD programs:
1. U.S. Department of Housing and Urban Development HOME Investment Partnerships
Program Regulations at 24 CFR Part 92.
2. 24 CFR Part 1 and 6, Public Law 90-284, Fair Housing Act, the regulations issued following
Title VI of the 1964 Civil Rights Act and Section 109 of the 1975 Housing and Community
Development Act that prohibits discrimination in HUD programs based on sex, race, color,
national origin, and religion and administer all programs and activities in a manner to
affirmatively further the policies of the Fair Housing Act.
3. 24 CFR Part 107 and 108, the regulations issued following Executive Order 11063 and
Executive Order 12892 which prohibits discrimination and promotes equal opportunity in
housing.
4. 24 CFR Part 24, the regulations that prohibit use of debarred or suspended contractors on
federally assisted projects and Drug Free Workplace requirements; issued according to
Executive Order 12459.
5. Title IV of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996,
regarding eligibility restrictions for certain resident aliens.
6. 24 CFR Part 58, the regulations prescribing the Environmental Review procedure under the
National Environmental Policy Act of 1969.
7. 24 CFR Part 7 and 41 CFR Part 60, regulations on equal employment opportunity without
regard to race sex, color, religion, age, national origin, and disability in federally assisted
construction contracts.
8. 2 CFR Part 200, Uniform Administrative Requirements.
9. 24 CFR Part 87 and Byrd Anti-Lobbying Amendment (31 U.S.C. 1352), regulations for
restrictions on lobbying and required certifications.
10. 36 CFR Part 800, the regulations outlining the procedures for the protection of historic and
cultural properties.
11. Age Discrimination Act of 1975 (42 U.S.C. 6101), the regulations that prohibit discrimination
on the basis of age.
12. Chapters 81 and 84, of the Health and Safety Code; Title VIII, subtitle D of the CranstonGonzalez National Affordable Act of 1990, and 24 CFR Part 50.
13. Clean Air Act (42 U.S.C. 7401) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et
seq.), regulations and provision that requires compliance with all applicable standards,
orders, or regulations issued following the rule.
14. Copeland "Anti-Kickback" Act (18 U.S.C. 874 and 40 U.S.C. 276c), the regulations on contracts
for construction or repair awarded by subrecipients shall include a provision for compliance
with the Copeland "Anti-Kickback" Act.
15. Executive Order 13170, regulations on increasing opportunities and access for Disadvantaged
Businesses.
16. HUD requirements, all other required reports, circulars, and procedures when applicable.
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17. National Affordable Housing Act (NAHA) PL 101-625.
18. National Flood Insurance Act of 1968, 24 CFR Part 55 under Executive Order 11988, the
regulations for proposed projects and properties located in a floodplain.
19. 2 CFR 200, regulations that identify federal cost principals.
20. 2 CFR Part 200, regulations concerning annual audits.
21. Residential Lead Based Paint Hazard Reduction Act of 1992, the regulations implemented by
24 CFR Part 35, Subpart B imposes certain requirements on disclosure of lead base paint
hazards.
22. Section 3 of the U.S. Housing and Urban Development Act of 1968 providing for economic
opportunities for low and very low local residents in connection with assisted projects.
23. Section 504 of the Rehabilitation Act of 1973, 24 CFR Part 40 and 41, the regulations that sets
forth policies and procedures for the enforcement of standards and requirements for
accessibility for disabled persons. The Architectural Barriers Act of 1968 and the American
with Disabilities Act provide additional laws on accessibility and civil rights to individuals with
disabilities.
24. Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, policies
that provide for displacement, relocation assistance, and real property acquisition as defined
by 42 U.S.C. 4601 (URA) (42 U.S.C. 4601), and implementing regulations issued by the
Department of Transportation at 49 CFR part 24 and section 104(d) of the Housing and
Community Development Act of 1974 (42 U.S.C. 5304(d)).
25. Title IV of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996.
26. 2 CFR 92.504(a) and 2CFR 92.504(d)(3) Administrative Transparency and Accountability
through risk-based monitoring for all HOME funded activities and projects, including on-site
monitoring schedules and financial oversight protocols for rental properties.
27. Violence Against Women Act Protections. The program regulations set forth in 24 CFR Part
5, subpart L, apply to all HOME tenant-based rental assistance and rental housing assisted
with HOME funds, as supplemented by section 24 CFR 92.359, and the requirements imposed
therein.
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Exhibit 1

PART III: ANNUAL INCOME
Report all current income and income expected to be received in the next 12 months including long-term unemployment
compensation and all hazard pay. DO NOT INCLUDE: IRS Economic Impact Payments (stimulus checks), Federal Pandemic
Unemployment Compensation (the additional $600 per week), income of a live-in-aide, children of live-in-aides, foster
children, foster adults, or the income of minors.
Section A: For each household member, anticipate annual income for the next 12 months by converting current income
to annual figures. Convert wages/income by multiplying it by the frequency in which it is received and factor in amounts
that will terminate before the end of the next 12 months. Multiply weekly income by 52; Bi-weekly income (received every
other week) by 26; Semi-monthly income (received twice each month) by 24; and Monthly income by 12. A full-time
student, 18 years or older (excluding the head of household or spouse) should exclude earnings in excess of $480 for
annual income. Leave blank those that do not apply. To determine the total income for the household, add up all columns
on the last row of this chart.

$

$

$

Member 3

$

PL

$

Member 2

Member 4

Member 5

Member 6

$

$

$

E

Member 1

$

$

$

$

$

$

$

$

$

$

M

Income Sources for Each Household Member
Unemployment Compensation (Include regular
unemployment, Pandemic Unemployment
Assistance and Pandemic Emergency
Unemployment Compensation; Exclude Federal
Pandemic Unemployment Compensation/ added
stimulus payments)
Wages, salary, overtime, hazard pay, commissions,
fees, tips, bonuses (before payroll deductions)
Net income from business and self-employment
(include income from independent contractors,
Gig economy jobs such as Etsy, Amazon, eBay,
Uber, Lyft, Instacart, Grubhub, etc.)
Interest, dividends, and other net income of any
kind from real or personal property (include rental
income)
Social Security
(include disability/Supplemental; include gross
amount prior to any Medicare premiums)

$

$

$

$

$

$

$

$

$

$

$

Retirement/Pension/Insurance policy/Annuities

$

$

$

$

$

$

Disability or Death Benefits
(disability compensation)

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

Total for each HH Member

$

$

$

$

$

$

Section A: Total Income for Household

$

SA

$

and Severance pay

Welfare Assistance Payments
(Temporary Assistance to Needy Families)
Regular Pay, special pay, and housing allowance
for the Armed Forces (exclude military hazard pay)
Veterans Administration (VA) Benefits
(exclude deferred disability benefits)
Adoption Assistance Payments
(exclude amount in excess of $480)
Alimony or Child Support
(include only amounts expected)
Re-occurring cash gifts from
private/nonprofit/charity or friends/family who
will not reside in the unit
Other (please describe): _____________________
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RENTAL ASSISTANCE PROGRAM (RAP)
LEASE ADDENDUM
RAP TENANT

LANDLORD

UNIT NUMBER AND
ADDRESS

This HOME RAP Lease Addendum and Agreement (“Addendum”) adds the following paragraphs
to the Lease between the RAP Tenant and the Landlord referred to above.

PL

E

A. Purpose of the Addendum. The Lease for the above-referenced RAP Unit is being amended
to include the provisions of this Addendum because the RAP Tenant has been approved to
receive Rental Assistance under the City of Palmdale RAP Program. The RAP Program is
funded with a Federal HOME Investment Partnerships (HOME) program grant from the United
States Department of Housing and Urban Development (“HUD”) under Title II of the CranstonGonzalez National Affordable Housing Act, as amended, Catalog of Federal Domestic
Assistance Number 14.239, passed through the City of Palmdale. The program regulations
found at 24 CFR Part 92 shall apply to this Addendum. The terms and conditions of the
Agreement between the City of Palmdale and HUD and all Exhibits thereto are applicable and
shall be incorporated by reference herein. Under the RAP Program, the City of Palmdale shall
pay all or a portion of the rent due for the RAP Tenant.
The parties acknowledge and agree that RAP assistance will be provided on the condition that
the RAP Tenant and Landlord execute this Addendum.

M

B. Conflict with Other Provisions of the Lease. In case of any conflict between the provisions
of this Addendum and other sections of the Lease, the provisions of this Addendum shall
prevail.

SA

C. Term of the Lease. The term began on
to end on

(mm/dd/yyyy) and is currently scheduled

(mm/dd/yyyy).

D. Term of the Rental Assistance Program Lease Addendum. Unless explicitly noted in a
paragraph in this addendum, the term shall begin on the date this Lease Addendum is executed
and extend through 30 days after the last month of assistance provided, as outlined in Table 1
of this Lease Addendum.
E. Notices. All notices which are allowed or required to be given hereunder shall be, in writing
and (1) shall be deemed given and received when personally delivered or (2) shall be sent by
registered or certified mail or overnight mail service, addressed to the applicable designated
person by one party to the other in writing, and shall be deemed received on the second
business day after such mailing.
If to RAP Tenant:

If to City of Palmdale:
City of Palmdale
Attn: Housing Division
38250 Sierra Highway, 2nd Floor
Palmdale, CA 93550

If to Landlord:
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F. Changes Requiring Notice. In the event that any provision of the Lease changes including
but not limited to the rent, utility allowance or Total Rent Payment to Landlord, for any reason
and at any time during the term of the rental assistance or this Contract and Lease Addendum,
the RAP Tenant shall provide Notice to the City of Palmdale's Housing Division in writing at
least 30 days in advance of the effective date of such change.
Landlord shall concurrently provide copies of all written notices sent to RAP Tenant.
RAP Tenant shall notify the City of Palmdale's Housing Division in writing within 10 days of any
change in household composition, income or other information furnished to City of Palmdale's
Housing Division with the RAP Program Application.
Failure to provide Notice as required shall constitute a breach of this RAP Contract and Lease
Addendum and may result in termination of RAP Rental Assistance Payment.

PL

E

G. Rental Assistance Payment.
Rental assistance includes rental assistance for up to one hundred percent (100%) of the
payments required under the lease agreement. The maximum assistance shall be based on
actual need and not exceed the lesser of $5,000. These costs are payments made on behalf
of eligible applicants to landlords for a period starting April 1, 2020 and not to exceed
September 30, 2021.

SA

M

Tenant and Landlord understand that RAP assistance is limited, and the duration of
assistance is as stated in Table 1 of this Lease Addendum. Funding shall be disbursed for
actual eligible costs. Arrears will be paid in one lump sum. Future rent assistance payments, if
applicable, will be paid as the cost is incurred. Under no circumstances will the RAP program
provide funds for months that the eligible tenant does not occupy the eligible unit identified in
this Lease Addendum. Any change in tenancy or lease/rental agreement terms must be
noticed according to Section E.
The City of Palmdale will make RAP Rent payment(s) to the Landlord on behalf of the RAP
Tenant in accordance with Table 1 below. This payment shall be credited by the Landlord
toward the monthly rent payable by the RAP Tenant. The balance of the monthly rent shall be
paid by the RAP Tenant. Under no circumstance will payment for rental assistance exceed the
amount identified in Table 1 below.
Program Participants seeking rental assistance for future months will be required to submit
monthly certifications on the “Monthly Assistance Confirmation” form provided by the City along
with a monthly billing statement from the landlord. These forms are due on the 10th of the month
that is prior to the month of assistance. For example, if the Program Participant is seeking rent
assistance payment for the month of March 2021, the “Monthly Assistance Confirmation” form
must be submitted to the City no later than February 10, 2021. If the “Monthly Assistance
Confirmation” form is not submitted by the 10th of the month prior, the rent assistance payment
may not be processed by the due date. If the City does not receive and approve the “Monthly
Assistance Confirmation” form, the City will not issue payment. The City is not liable for late
payments nor missed payments if the Program Participant fails to submit the required monthly
certification information by the due date. The “Monthly Assistance Confirmation” form may be
submitted in person at 38250 Sierra Highway, 2nd Floor, Palmdale, CA 93550 or by
email to rentalassistance@cityofpalmdale.org

2
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Table 1
Amount Due to the
Landlord

Month

Amount of Program
Assistance by RAP

Balance Tenant shall
pay

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

PL

$
$

$
$

$

$

$

$

$

$

M

$
$

E

$

$

$

$

$

$

$

$

$

$

$

$

$

$

SA

$

Arrears to be paid for months:
Total amount of arrears: $
Future rent to be paid, pending receipt and approval of the “Monthly Assistance
Confirmation” form for months:
Total amount of future rent: $

3
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H. Utilities and Appliances. The utilities, appliances and services listed in Column 1 below are
provided by the Landlord and included in the rent. The utilities, appliances and services listed
in Column 2 below are not included in the rent and are paid separately by the RAP Tenant.
UTILITY/APPLIANCE/SERVICE

COLUMN 1
INCLUDED IN RENT

COLUMN 2
RAP TENANT PAID

Garbage Collection
Water/Sewer
Heating Fuel (specify type)
Lights, electric
Cooking Fuel (specify type)
Other (specify)

E

Refrigerator

Housing Quality Standards. Without exception, Landlord shall ensure that the RAP Unit
meets Section 8 Housing Quality Standards and the requirements set forth in 24 CFR 92.209(i),
24 CFR 92.251(d), and 24 CFR 982.401. Landlord shall permit City of Palmdale to inspect the
RAP Unit prior to occupancy, as required by regulations. During the COVID-19 pandemic, the
Housing Quality Standard inspection is waived through September 30, 2021 for tenant
households facing financial hardship without the need to conduct an HQS inspection of the
units where HOME RAP assistance is provided.

M

I.

PL

Stove/Range

J. Violence Against Women Act Protections. The program regulations set forth in 24 CFR Part

SA

5, subpart L, apply to all HOME tenant-based rental assistance and rental housing assisted
with HOME funds, as supplemented by section 24 CFR 92.359. Violence Against Women Act
(VAWA) protections include:
(1) The Landlord may not consider incidents of domestic violence, dating violence or stalking
as serious or repeated violations of the lease or other “good cause” for termination of
assistance, tenancy or occupancy rights of the victim of abuse.
(2) The Landlord may not consider criminal activity directly relating to abuse, engaged in by
a member of a tenant’s household or any guest or other person under the tenant’s control,
cause for termination of assistance, tenancy, or occupancy rights if the tenant or an immediate
member of the tenant’s family is the victim or threatened victim of that abuse.
(3) The Landlord may request in writing that the victim, or a family member on the victim’s
behalf, certify that the individual is a victim of abuse and that the Certification of Domestic
Violence, Dating Violence or Stalking, Form HUD-91066, or other documentation as noted on
the certification form, be completed and submitted within 14 business days, or an agreed upon
extension date, to receive protection under the VAWA. Failure to provide the certification or
other supporting documentation within the specified timeframe may result in eviction.
(4) RAP Tenant(s) may terminate the lease without penalty if the City of Palmdale determines
that the tenant has met the conditions for an emergency transfer pursuant to 24 CFR 5.2005(e).

4
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(5) RAP Landlord shall notify the City of Palmdale prior to bifurcating the lease or providing
any notification of eviction to RAP Tennant(s).
If HOME RAP is the only assistance provided (i.e., the unit is not receiving project-based
assistance under a covered housing program, as defined in 24 CFR 5.2003), the VAWA lease
term/addendum will expire at the end of the rental assistance period.
K. Lead-Based Paint. Landlord shall permit the City of Palmdale to ensure that all RAP Units
meet the provisions of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C., §§ 4821 et
seq.), the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C., §§ 4851 et
seq.), and implementing regulations at 24 CFR Part 35, subparts A, B, J, K, M and R, and 24
CFR 92.355 of the HOME Final Rule. Landlord shall permit the City of Palmdale to inspect the
RAP Unit and make and document lead-based paint determinations accordingly.
L. Termination of Tenancy. The Landlord may evict the RAP Tenant following applicable state
and local laws. The Landlord must provide the RAP Tenant with at least 30 days’ written notice
of the termination.

E

M. Prohibited Lease Provisions. In accord with 24 CFR 92.253(b), the following nine (9)
prohibited lease terms, or any provision of the Lease having the same effect, shall not be
enforceable by the Landlord:

PL

(1) Agreement to be sued. Agreement by the tenant to be sued, to admit guilt, or to a judgment
in favor of the owner in a lawsuit brought in connection with the lease;

M

(2) Treatment of property. Agreement by the tenant that the owner may take, hold, or sell
personal property of household members without notice to the tenant and a court decision on
the rights of the parties. This prohibition, however, does not apply to an agreement by the
tenant concerning disposition of personal property remaining in the housing unit after the tenant
has moved out of the unit. The owner may dispose of this personal property in accordance with
State law;

SA

(3) Excusing owner from responsibility. Agreement by the tenant not to hold the owner or the
owner’s agents legally responsible for any action or failure to act, whether intentional or
negligent;
(4) Waiver of notice. Agreement of the tenant that the owner may institute a lawsuit without
notice to the tenant;
(5) Waiver of legal proceedings. Agreement by the tenant that the owner may evict the tenant
or household members without instituting a civil court proceeding in which the tenant has the
opportunity to present a defense, or before a court decision on the rights of the parties;
(6) Waiver of a jury trial. Agreement by the tenant to waive any right to a trial by jury;
(7) Waiver of right to appeal court decision. Agreement by the tenant to waive the tenant’s right
to appeal, or to otherwise challenge in court, a court decision in connection with the lease;
(8) Tenant chargeable with cost of legal actions regardless of outcome. Agreement by the
tenant to pay attorney’s fees or other legal costs even if the tenant wins in a court proceeding
by the owner against the tenant. The tenant, however, may be obligated to pay costs if the
tenant loses; and
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(9) Mandatory supportive services. Agreement by the tenant (other than a tenant in transitional
housing) to accept supportive services that are offered.

M

PL

E

N. Nondiscrimination. The Landlord shall not discriminate against the RAP Tenant in the
provision of services, or in any other manner, on the grounds of age, race, color, ancestry,
national origin, religion, sex, disability, marital status, familial status, source of income, sexual
orientation or any other arbitrary factor. In addition, in accord with 24 CFR 92.350, the Landlord
shall comply with the Federal requirements set forth in 24 CFR part 5, subpart A, and the
nondiscrimination requirements at section 282 of the HOME Investment Partnerships Act at
Title II of the Cranston-Gonzalez National Affordable Housing Act, as amended, 42 U.S.C.
12701 et seq. (See 24 CFR 92.350, which cites to Subpart A of 24 CFR Part 5, which
references: (1) The Fair Housing Act (42 U.S.C. 3601-19) and implementing regulations at 24
CFR part 100 et seq. ; Executive Order 11063, as amended by Executive Order 12259 (3 CFR,
1959-1963 Comp., p. 652 and 3 CFR, 1980 Comp., p. 307) (Equal Opportunity in Housing
Programs) and implementing regulations at 24 CFR part 107; title VI of the Civil Rights Act of
1964 (42 U.S.C. 2000d-2000d-4) (Nondiscrimination in Federally Assisted Programs) and
implementing regulations at 24 CFR part 1; the Age Discrimination Act of 1975 (42 U.S.C.
6101-6107) and implementing regulations at 24 CFR part 146; section 504 of the Rehabilitation
Act of 1973 (29 U.S.C. 794) and implementing regulations at part 8 of this title; title II of the
Americans with Disabilities Act, 42 U.S.C. 12101 et seq. ; 24 CFR part 8; section 3 of the
Housing and Urban Development Act of 1968 (12 U.S.C. 1701u) and implementing regulations
at 24 CFR part 135; Executive Order 11246, as amended by Executive Orders 11375, 11478,
12086, and 12107 (3 CFR, 1964-1965 Comp., p. 339; 3 CFR, 1966-1970 Comp., p. 684; 3
CFR, 1966-1970 Comp., p. 803; 3 CFR, 1978 Comp., p. 230; and 3 CFR, 1978 Comp., p. 264,
respectively) (Equal Employment Opportunity Programs) and implementing regulations at 41
CFR chapter 60; Executive Order 11625, as amended by Executive Order 12007 (3 CFR, 19711975 Comp., p. 616 and 3 CFR, 1977 Comp., p. 139) (Minority Business Enterprises);
Executive Order 12432 (3 CFR, 1983 Comp., p. 198) (Minority Business Enterprise
Development); and Executive Order 12138, as amended by Executive Order 12608 (3 CFR,
1977 Comp., p. 393 and 3 CFR, 1987 Comp., p. 245) (Women’s Business Enterprise).

SA

IN WITNESS WHEREOF, the parties hereto have caused this Lease Addendum and Agreement
to be executed by their respective officers thereunto duly authorized.
RAP Tenant:

RAP Tenant Name:

Date

RAP Tenant Name:

Date

RAP Landlord:

Property/Complex Name (if any)

Landlord Representative:

Date
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RENTAL ASSISTANCE PROGRAM (RAP)
LEASE ADDENDUM
RAP TENANT

LANDLORD

UNIT NUMBER AND
ADDRESS

This HOME RAP Lease Addendum and Agreement (“Addendum”) adds the following paragraphs
to the Lease between the RAP Tenant and the Landlord referred to above.

PL

E

A. Purpose of the Addendum. The Lease for the above-referenced RAP Unit is being amended
to include the provisions of this Addendum because the RAP Tenant has been approved to
receive Rental Assistance under the City of Palmdale RAP Program. The RAP Program is
funded with a Federal HOME Investment Partnerships (HOME) program grant from the United
States Department of Housing and Urban Development (“HUD”) under Title II of the CranstonGonzalez National Affordable Housing Act, as amended, Catalog of Federal Domestic
Assistance Number 14.239, passed through the City of Palmdale. The program regulations
found at 24 CFR Part 92 shall apply to this Addendum. The terms and conditions of the
Agreement between the City of Palmdale and HUD and all Exhibits thereto are applicable and
shall be incorporated by reference herein. Under the RAP Program, the City of Palmdale shall
pay all or a portion of the rent due for the RAP Tenant.
The parties acknowledge and agree that RAP assistance will be provided on the condition that
the RAP Tenant and Landlord execute this Addendum.

M

B. Conflict with Other Provisions of the Lease. In case of any conflict between the provisions
of this Addendum and other sections of the Lease, the provisions of this Addendum shall
prevail.

SA

C. Term of the Lease. The term began on

(mm/dd/yyyy) and both parties agreed to

extend on a month-to-month basis.

D. Term of the Rental Assistance Program Lease Addendum. Unless explicitly noted in a
paragraph in this addendum, the term shall begin on the date this Lease Addendum is executed
and extend through 30 days after the last month of assistance provided, as outlined in Table 1
of this Lease Addendum.
E. Notices. All notices which are allowed or required to be given hereunder shall be, in writing
and (1) shall be deemed given and received when personally delivered or (2) shall be sent by
registered or certified mail or overnight mail service, addressed to the applicable designated
person by one party to the other in writing, and shall be deemed received on the second
business day after such mailing.
If to RAP Tenant:

If to City of Palmdale:
City of Palmdale
Attn: Housing Division
38250 Sierra Highway, 2nd Floor
Palmdale, CA 93550

If to Landlord:
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F. Changes Requiring Notice. In the event that any provision of the Lease changes including
but not limited to the rent, utility allowance or Total Rent Payment to Landlord, for any reason
and at any time during the term of the rental assistance or this Contract and Lease Addendum,
the RAP Tenant shall provide Notice to the City of Palmdale's Housing Division in writing at
least 30 days in advance of the effective date of such change.
Landlord shall concurrently provide copies of all written notices sent to RAP Tenant.
RAP Tenant shall notify the City of Palmdale's Housing Division in writing within 10 days of any
change in household composition, income or other information furnished to City of Palmdale's
Housing Division with the RAP Program Application.
Failure to provide Notice as required shall constitute a breach of this RAP Contract and Lease
Addendum and may result in termination of RAP Rental Assistance Payment.

PL

E

G. Rental Assistance Payment.
Rental assistance includes rental assistance for up to one hundred percent (100%) of the
payments required under the lease agreement. The maximum assistance shall be based on
actual need and not exceed the lesser of $5,000. These costs are payments made on behalf
of eligible applicants to landlords for a period starting April 1, 2020 and not to exceed
September 30, 2021.

SA

M

Tenant and Landlord understand that RAP assistance is limited, and the duration of
assistance is as stated in Table 1 of this Lease Addendum. Funding shall be disbursed for
actual eligible costs. Arrears will be paid in one lump sum. Future rent assistance payments, if
applicable, will be paid as the cost is incurred. Under no circumstances will the RAP program
provide funds for months that the eligible tenant does not occupy the eligible unit identified in
this Lease Addendum. Any change in tenancy or lease/rental agreement terms must be
noticed according to Section E.
The City of Palmdale will make RAP Rent payment(s) to the Landlord on behalf of the RAP
Tenant in accordance with Table 1 below. This payment shall be credited by the Landlord
toward the monthly rent payable by the RAP Tenant. The balance of the monthly rent shall be
paid by the RAP Tenant. Under no circumstance will payment for rental assistance exceed the
amount identified in Table 1 below.
Program Participants seeking rental assistance for future months will be required to submit
monthly certifications on the “Monthly Assistance Confirmation” form provided by the City along
with a monthly billing statement from the landlord. These forms are due on the 10th of the month
that is prior to the month of assistance. For example, if the Program Participant is seeking rent
assistance payment for the month of March 2021, the “Monthly Assistance Confirmation” form
must be submitted to the City no later than February 10, 2021. If the “Monthly Assistance
Confirmation” form is not submitted by the 10th of the month prior, the rent assistance payment
may not be processed by the due date. If the City does not receive and approve the “Monthly
Assistance Confirmation” form, the City will not issue payment. The City is not liable for late
payments nor missed payments if the Program Participant fails to submit the required monthly
certification information by the due date. The “Monthly Assistance Confirmation” form may be
submitted in person at 38250 Sierra Highway, 2nd Floor, Palmdale, CA 93550 or by
email to rentalassistance@cityofpalmdale.org
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Table 1
Amount Due to the
Landlord

Month

Amount of Program
Assistance by RAP

Balance Tenant shall
pay

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

PL

$
$

$
$

$

$

$

$

$

$

M

$
$

E

$

$

$

$

$

$

$

$

$

$

$

$

$

$

SA

$

Arrears to be paid for months:
Total amount of arrears: $
Future rent to be paid, pending receipt and approval of the “Monthly Assistance
Confirmation” form for months:
Total amount of future rent: $
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H. Utilities and Appliances. The utilities, appliances and services listed in Column 1 below are
provided by the Landlord and included in the rent. The utilities, appliances and services listed
in Column 2 below are not included in the rent and are paid separately by the RAP Tenant.
UTILITY/APPLIANCE/SERVICE

COLUMN 1
INCLUDED IN RENT

COLUMN 2
RAP TENANT PAID

Garbage Collection
Water/Sewer
Heating Fuel (specify type)
Lights, electric
Cooking Fuel (specify type)
Other (specify)

E

Refrigerator

Housing Quality Standards. Without exception, Landlord shall ensure that the RAP Unit
meets Section 8 Housing Quality Standards and the requirements set forth in 24 CFR 92.209(i),
24 CFR 92.251(d), and 24 CFR 982.401. Landlord shall permit City of Palmdale to inspect the
RAP Unit prior to occupancy, as required by regulations. During the COVID-19 pandemic, the
Housing Quality Standard inspection is waived through September 30, 2021 for tenant
households facing financial hardship without the need to conduct an HQS inspection of the
units where HOME RAP assistance is provided.

M

I.

PL

Stove/Range

J. Violence Against Women Act Protections. The program regulations set forth in 24 CFR Part

SA

5, subpart L, apply to all HOME tenant-based rental assistance and rental housing assisted
with HOME funds, as supplemented by section 24 CFR 92.359. Violence Against Women Act
(VAWA) protections include:
(1) The Landlord may not consider incidents of domestic violence, dating violence or stalking
as serious or repeated violations of the lease or other “good cause” for termination of
assistance, tenancy or occupancy rights of the victim of abuse.
(2) The Landlord may not consider criminal activity directly relating to abuse, engaged in by
a member of a tenant’s household or any guest or other person under the tenant’s control,
cause for termination of assistance, tenancy, or occupancy rights if the tenant or an immediate
member of the tenant’s family is the victim or threatened victim of that abuse.
(3) The Landlord may request in writing that the victim, or a family member on the victim’s
behalf, certify that the individual is a victim of abuse and that the Certification of Domestic
Violence, Dating Violence or Stalking, Form HUD-91066, or other documentation as noted on
the certification form, be completed and submitted within 14 business days, or an agreed upon
extension date, to receive protection under the VAWA. Failure to provide the certification or
other supporting documentation within the specified timeframe may result in eviction.
(4) RAP Tenant(s) may terminate the lease without penalty if the City of Palmdale determines
that the tenant has met the conditions for an emergency transfer pursuant to 24 CFR 5.2005(e).
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(5) RAP Landlord shall notify the City of Palmdale prior to bifurcating the lease or providing
any notification of eviction to RAP Tennant(s).
If HOME RAP is the only assistance provided (i.e., the unit is not receiving project-based
assistance under a covered housing program, as defined in 24 CFR 5.2003), the VAWA lease
term/addendum will expire at the end of the rental assistance period.
K. Lead-Based Paint. Landlord shall permit the City of Palmdale to ensure that all RAP Units
meet the provisions of the Lead-Based Paint Poisoning Prevention Act (42 U.S.C., §§ 4821 et
seq.), the Residential Lead-Based Paint Hazard Reduction Act of 1992 (42 U.S.C., §§ 4851 et
seq.), and implementing regulations at 24 CFR Part 35, subparts A, B, J, K, M and R, and 24
CFR 92.355 of the HOME Final Rule. Landlord shall permit the City of Palmdale to inspect the
RAP Unit and make and document lead-based paint determinations accordingly.
L. Termination of Tenancy. The Landlord may evict the RAP Tenant following applicable state
and local laws. The Landlord must provide the RAP Tenant with at least 30 days’ written notice
of the termination.

E

M. Prohibited Lease Provisions. In accord with 24 CFR 92.253(b), the following nine (9)
prohibited lease terms, or any provision of the Lease having the same effect, shall not be
enforceable by the Landlord:

PL

(1) Agreement to be sued. Agreement by the tenant to be sued, to admit guilt, or to a judgment
in favor of the owner in a lawsuit brought in connection with the lease;

M

(2) Treatment of property. Agreement by the tenant that the owner may take, hold, or sell
personal property of household members without notice to the tenant and a court decision on
the rights of the parties. This prohibition, however, does not apply to an agreement by the
tenant concerning disposition of personal property remaining in the housing unit after the tenant
has moved out of the unit. The owner may dispose of this personal property in accordance with
State law;

SA

(3) Excusing owner from responsibility. Agreement by the tenant not to hold the owner or the
owner’s agents legally responsible for any action or failure to act, whether intentional or
negligent;
(4) Waiver of notice. Agreement of the tenant that the owner may institute a lawsuit without
notice to the tenant;
(5) Waiver of legal proceedings. Agreement by the tenant that the owner may evict the tenant
or household members without instituting a civil court proceeding in which the tenant has the
opportunity to present a defense, or before a court decision on the rights of the parties;
(6) Waiver of a jury trial. Agreement by the tenant to waive any right to a trial by jury;
(7) Waiver of right to appeal court decision. Agreement by the tenant to waive the tenant’s right
to appeal, or to otherwise challenge in court, a court decision in connection with the lease;
(8) Tenant chargeable with cost of legal actions regardless of outcome. Agreement by the
tenant to pay attorney’s fees or other legal costs even if the tenant wins in a court proceeding
by the owner against the tenant. The tenant, however, may be obligated to pay costs if the
tenant loses; and

5

Exhibit 2b
RENTAL ASSISTANCE PROGRAM LEASE ADDENDUM

(9) Mandatory supportive services. Agreement by the tenant (other than a tenant in transitional
housing) to accept supportive services that are offered.

M
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N. Nondiscrimination. The Landlord shall not discriminate against the RAP Tenant in the
provision of services, or in any other manner, on the grounds of age, race, color, ancestry,
national origin, religion, sex, disability, marital status, familial status, source of income, sexual
orientation or any other arbitrary factor. In addition, in accord with 24 CFR 92.350, the Landlord
shall comply with the Federal requirements set forth in 24 CFR part 5, subpart A, and the
nondiscrimination requirements at section 282 of the HOME Investment Partnerships Act at
Title II of the Cranston-Gonzalez National Affordable Housing Act, as amended, 42 U.S.C.
12701 et seq. (See 24 CFR 92.350, which cites to Subpart A of 24 CFR Part 5, which
references: (1) The Fair Housing Act (42 U.S.C. 3601-19) and implementing regulations at 24
CFR part 100 et seq. ; Executive Order 11063, as amended by Executive Order 12259 (3 CFR,
1959-1963 Comp., p. 652 and 3 CFR, 1980 Comp., p. 307) (Equal Opportunity in Housing
Programs) and implementing regulations at 24 CFR part 107; title VI of the Civil Rights Act of
1964 (42 U.S.C. 2000d-2000d-4) (Nondiscrimination in Federally Assisted Programs) and
implementing regulations at 24 CFR part 1; the Age Discrimination Act of 1975 (42 U.S.C.
6101-6107) and implementing regulations at 24 CFR part 146; section 504 of the Rehabilitation
Act of 1973 (29 U.S.C. 794) and implementing regulations at part 8 of this title; title II of the
Americans with Disabilities Act, 42 U.S.C. 12101 et seq. ; 24 CFR part 8; section 3 of the
Housing and Urban Development Act of 1968 (12 U.S.C. 1701u) and implementing regulations
at 24 CFR part 135; Executive Order 11246, as amended by Executive Orders 11375, 11478,
12086, and 12107 (3 CFR, 1964-1965 Comp., p. 339; 3 CFR, 1966-1970 Comp., p. 684; 3
CFR, 1966-1970 Comp., p. 803; 3 CFR, 1978 Comp., p. 230; and 3 CFR, 1978 Comp., p. 264,
respectively) (Equal Employment Opportunity Programs) and implementing regulations at 41
CFR chapter 60; Executive Order 11625, as amended by Executive Order 12007 (3 CFR, 19711975 Comp., p. 616 and 3 CFR, 1977 Comp., p. 139) (Minority Business Enterprises);
Executive Order 12432 (3 CFR, 1983 Comp., p. 198) (Minority Business Enterprise
Development); and Executive Order 12138, as amended by Executive Order 12608 (3 CFR,
1977 Comp., p. 393 and 3 CFR, 1987 Comp., p. 245) (Women’s Business Enterprise).
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IN WITNESS WHEREOF, the parties hereto have caused this Lease Addendum and Agreement
to be executed by their respective officers thereunto duly authorized.
RAP Tenant:

RAP Tenant Name:

Date

RAP Tenant Name:

Date

RAP Landlord:

Property/Complex Name (if any)

Landlord Representative:

Date
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Protect
Your
Family
From
Lead in
Your
Home

IMPORTANT!
Lead From Paint, Dust, and Soil in and
Around Your Home Can Be Dangerous if
Not Managed Properly
• Children under 6 years old are most at risk for lead

poisoning in your home.

• Lead exposure can harm young children and babies even

before they are born.

• Homes, schools, and child care facilities built before 1978

are likely to contain lead-based paint.

• Even children who seem healthy may have dangerous

levels of lead in their bodies.

• Disturbing surfaces with lead-based paint or removing

lead-based paint improperly can increase the danger to
your family.

• People can get lead into their bodies by breathing or

swallowing lead dust, or by eating soil or paint chips
containing lead.

United States
Environmental
Protection Agency

• People have many options for reducing lead hazards.

Generally, lead-based paint that is in good condition is not
a hazard (see page 10).

United States
Consumer Product
Safety Commission

United States
Department of Housing
and Urban Development
January 2020
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Are You Planning to Buy or Rent a Home Built
Before 1978?
Did you know that many homes built before 1978 have lead-based
paint? Lead from paint, chips, and dust can pose serious health
hazards.
Read this entire brochure to learn:
•
•
•
•

How lead gets into the body
How lead afects health
What you can do to protect your family
Where to go for more information

Before renting or buying a pre-1978 home or apartment, federal
law requires:
• Sellers must disclose known information on lead-based paint or leadbased paint hazards before selling a house.
• Real estate sales contracts must include a specifc warning statement
about lead-based paint. Buyers have up to 10 days to check for lead.
• Landlords must disclose known information on lead-based paint
or lead-based paint hazards before leases take efect. Leases must
include a specifc warning statement about lead-based paint.
If undertaking renovations, repairs, or painting (RRP) projects in
your pre-1978 home or apartment:
• Read EPA’s pamphlet, The Lead-Safe Certifed Guide to Renovate Right,
to learn about the lead-safe work practices that contractors are
required to follow when working in your home (see page 12).

Consumer Product Safety Commission (CPSC)
The CPSC protects the public against unreasonable risk of injury
from consumer products through education, safety standards
activities, and enforcement. Contact CPSC for further information
regarding consumer product safety and regulations.
CPSC
4330 East West Highway
Bethesda, MD 20814-4421
1-800-638-2772
cpsc.gov or saferproducts.gov

U. S. Department of Housing and Urban
Development (HUD)
HUD’s mission is to create strong, sustainable, inclusive
communities and quality afordable homes for all. Contact to
Ofce of Lead Hazard Control and Healthy Homes for further
information regarding the Lead Safe Housing Rule, which
protects families in pre-1978 assisted housing, and for the
lead hazard control and research grant programs.
HUD
451 Seventh Street, SW, Room 8236
Washington, DC 20410-3000
(202) 402-7698
hud.gov/lead
This document is in the public domain. It may be produced by an individual or organization without
permission. Information provided in this booklet is based upon current scientifc and technical
understanding of the issues presented and is refective of the jurisdictional boundaries established by
the statutes governing the co-authoring agencies. Following the advice given will not necessarily
provide complete protection in all situations or against all health hazards that can be caused by lead
exposure.
U. S. EPA Washington DC 20460
U. S. CPSC Bethesda MD 20814
U. S. HUD Washington DC 20410

EPA-747-K-12-001
January 2020
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U. S. Environmental Protection Agency (EPA)
Regional Ofces
The mission of EPA is to protect human health and the environment.
Your Regional EPA Ofce can provide further information regarding
regulations and lead protection programs.
Region 1 (Connecticut, Massachusetts, Maine,
New Hampshire, Rhode Island, Vermont)

Region 6 (Arkansas, Louisiana, New Mexico,
Oklahoma, Texas, and 66 Tribes)

Regional Lead Contact
U.S. EPA Region 1
5 Post Ofce Square, Suite 100, OES 05-4
Boston, MA 02109-3912
(888) 372-7341

Regional Lead Contact
U.S. EPA Region 6
1445 Ross Avenue, 12th Floor
Dallas, TX 75202-2733
(214) 665-2704

Region 2 (New Jersey, New York, Puerto Rico,
Virgin Islands)

Region 7 (Iowa, Kansas, Missouri, Nebraska)

Regional Lead Contact
U.S. EPA Region 2
2890 Woodbridge Avenue
Building 205, Mail Stop 225
Edison, NJ 08837-3679
(732) 906-6809
Region 3 (Delaware, Maryland, Pennsylvania,
Virginia, DC, West Virginia)
Regional Lead Contact
U.S. EPA Region 3
1650 Arch Street
Philadelphia, PA 19103
(215) 814-2088
Region 4 (Alabama, Florida, Georgia,
Kentucky, Mississippi, North Carolina, South
Carolina, Tennessee)
Regional Lead Contact
U.S. EPA Region 4
AFC Tower, 12th Floor, Air, Pesticides & Toxics
61 Forsyth Street, SW
Atlanta, GA 30303
(404) 562-8998
Region 5 (Illinois, Indiana, Michigan,
Minnesota, Ohio, Wisconsin)
Regional Lead Contact
U.S. EPA Region 5 (LL-17J)
77 West Jackson Boulevard
Chicago, IL 60604-3666
(312) 353-3808
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Regional Lead Contact
U.S. EPA Region 7
11201 Renner Blvd.
Lenexa, KS 66219
(800) 223-0425
Region 8 (Colorado, Montana, North
Dakota, South Dakota, Utah, Wyoming)
Regional Lead Contact
U.S. EPA Region 8
1595 Wynkoop St.
Denver, CO 80202
(303) 312-6966
Region 9 (Arizona, California, Hawaii,
Nevada)
Regional Lead Contact
U.S. EPA Region 9 (CMD-4-2)
75 Hawthorne Street
San Francisco, CA 94105
(415) 947-4280
Region 10 (Alaska, Idaho, Oregon,
Washington)
Regional Lead Contact
U.S. EPA Region 10 (20-C04)
Air and Toxics Enforcement Section
1200 Sixth Avenue, Suite 155
Seattle, WA 98101
(206) 553-1200
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Simple Steps to Protect Your Family
from Lead Hazards
If you think your home has lead-based paint:
• Don’t try to remove lead-based paint yourself.
• Always keep painted surfaces in good condition to minimize
deterioration.
• Get your home checked for lead hazards. Find a certifed
inspector or risk assessor at epa.gov/lead.
• Talk to your landlord about fxing surfaces with peeling or
chipping paint.
• Regularly clean foors, window sills, and other surfaces.
• Take precautions to avoid exposure to lead dust when
remodeling.
• When renovating, repairing, or painting, hire only EPA- or stateapproved Lead-Safe certifed renovation frms.
• Before buying, renting, or renovating your home, have it
checked for lead-based paint.
• Consult your health care provider about testing your children
for lead. Your pediatrician can check for lead with a simple
blood test.
• Wash children’s hands, bottles, pacifers, and toys often.
• Make sure children eat healthy, low-fat foods high in iron,
calcium, and vitamin C.
• Remove shoes or wipe soil of shoes before entering your
house.
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Lead Gets into the Body in Many Ways

For More Information

Adults and children can get lead into their bodies if they:

The National Lead Information Center
Learn how to protect children from lead poisoning and get other
information about lead hazards on the Web at epa.gov/lead and
hud.gov/lead, or call 1-800-424-LEAD (5323).

• Breathe in lead dust (especially during activities such as renovations,
repairs, or painting that disturb painted surfaces).
• Swallow lead dust that has settled on food, food preparation surfaces,
and other places.
• Eat paint chips or soil that contains lead.
Lead is especially dangerous to children under the age of 6.
• At this age, children’s brains
and nervous systems are
more sensitive to the
damaging efects of lead.
• Children’s growing bodies
absorb more lead.
• Babies and young children
often put their hands
and other objects in their
mouths. These objects can
have lead dust on them.
Women of childbearing age should know that lead is dangerous to
a developing fetus.

EPA’s Safe Drinking Water Hotline
For information about lead in drinking water, call 1-800-426-4791, or
visit epa.gov/safewater for information about lead in drinking water.
Consumer Product Safety Commission (CPSC) Hotline
For information on lead in toys and other consumer products, or to
report an unsafe consumer product or a product-related injury, call
1-800-638-2772, or visit CPSC’s website at cpsc.gov or
saferproducts.gov.
State and Local Health and Environmental Agencies
Some states, tribes, and cities have their own rules related to leadbased paint. Check with your local agency to see which laws apply
to you. Most agencies can also provide information on fnding a lead
abatement frm in your area, and on possible sources of fnancial aid
for reducing lead hazards. Receive up-to-date address and phone
information for your state or local contacts on the Web at epa.gov/lead,
or contact the National Lead Information Center at 1-800-424-LEAD.
Hearing- or speech-challenged individuals may access any of the
phone numbers in this brochure through TTY by calling the tollfree Federal Relay Service at 1-800-877-8339.

• Women with a high lead level in their system before or during
pregnancy risk exposing the fetus to lead through the placenta
during fetal development.

2
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Other Sources of Lead, continued

Health Efects of Lead

• Lead smelters or other industries that release lead into the air.

Lead afects the body in many ways. It is important to know that
even exposure to low levels of lead can severely harm children.

• Your job. If you work with lead, you could bring it home on your body
or clothes. Shower and change clothes before coming home. Launder
your work clothes separately from the rest of your family’s clothes.

In children, exposure to lead can cause:

• Hobbies that use lead, such as making pottery or stained glass,
or refnishing furniture. Call your local health department for
information about hobbies that may use lead.

• Nervous system and kidney damage

• Old toys and furniture may have been painted with lead-containing
paint. Older toys and other children’s products may have parts that
contain lead.4

• Speech, language, and behavior
problems

• Food and liquids cooked or stored in lead crystal or lead-glazed
pottery or porcelain may contain lead.
• Folk remedies, such as “greta” and “azarcon,” used to treat an upset
stomach.

• Learning disabilities, attention-defcit
disorder, and decreased intelligence

Brain Nerve Damage
Hearing
Problems

Slowed
Growth

• Poor muscle coordination
• Decreased muscle and bone growth
• Hearing damage

Digestive
Problems

While low-lead exposure is most common, Reproductive
Problems
exposure to high amounts of lead can have (Adults)
devastating efects on children, including
seizures, unconsciousness, and in some cases, death.
Although children are especially susceptible to lead exposure, lead can
be dangerous for adults, too.
In adults, exposure to lead can cause:
• Harm to a developing fetus
• Increased chance of high blood pressure during pregnancy
• Fertility problems (in men and women)
• High blood pressure
• Digestive problems
• Nerve disorders
4
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In 1978, the federal government banned toys, other children’s products, and furniture
with lead-containing paint. In 2008, the federal government banned lead in most
children’s products. The federal government currently bans lead in excess of 100 ppm
by weight in most children’s products.

• Memory and concentration problems
• Muscle and joint pain

3

Exhibit 3a

Check Your Family for Lead

Other Sources of Lead

Get your children and home tested if you think your home has
lead.

Lead in Drinking Water

Children’s blood lead levels tend to increase rapidly from 6 to 12
months of age, and tend to peak at 18 to 24 months of age.
Consult your doctor for advice on testing your children. A simple blood
test can detect lead. Blood lead tests are usually recommended for:
• Children at ages 1 and 2
• Children or other family members who have been exposed to high
levels of lead
• Children who should be tested under your state or local health
screening plan
Your doctor can explain what the test results mean and if more
testing will be needed.

The most common sources of lead in drinking water are lead pipes,
faucets, and fxtures.
Lead pipes are more likely to be found in older cities and homes built
before 1986.
You can’t smell or taste lead in drinking water.
To fnd out for certain if you have lead in drinking water, have your
water tested.
Remember older homes with a private well can also have plumbing
materials that contain lead.
Important Steps You Can Take to Reduce Lead in Drinking Water
• Use only cold water for drinking, cooking and making baby formula.
Remember, boiling water does not remove lead from water.
• Before drinking, fush your home’s pipes by running the tap, taking a
shower, doing laundry, or doing a load of dishes.
• Regularly clean your faucet’s screen (also known as an aerator).
• If you use a flter certifed to remove lead, don’t forget to read the
directions to learn when to change the cartridge. Using a flter after it
has expired can make it less efective at removing lead.
Contact your water company to determine if the pipe that connects
your home to the water main (called a service line) is made from lead.
Your area’s water company can also provide information about the lead
levels in your system’s drinking water.
For more information about lead in drinking water, please contact
EPA’s Safe Drinking Water Hotline at 1-800-426-4791. If you have other
questions about lead poisoning prevention, call 1-800 424-LEAD.*
Call your local health department or water company to fnd out about
testing your water, or visit epa.gov/safewater for EPA’s lead in drinking
water information. Some states or utilities ofer programs to pay for
water testing for residents. Contact your state or local water company
to learn more.

4

* Hearing- or speech-challenged individuals may access this number through TTY
by calling the Federal Relay Service at 1-800-877-8339.
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Renovating, Repairing or Painting a Home
with Lead-Based Paint

Exhibit 3a

Where Lead-Based Paint Is Found

If you hire a contractor to conduct renovation, repair, or painting
(RRP) projects in your pre-1978 home or childcare facility (such as
pre-school and kindergarten), your contractor must:

In general, the older your home or childcare facility, the more likely it
has lead-based paint.1

• Be a Lead-Safe Certifed frm approved by EPA or an
EPA-authorized state program

Many homes, including private, federally-assisted, federallyowned housing, and childcare facilities built before 1978 have
lead-based paint. In 1978, the federal government banned consumer
uses of lead-containing paint.2

• Use qualifed trained individuals (Lead-Safe
Certifed renovators) who follow specifc lead-safe
work practices to prevent lead contamination

Learn how to determine if paint is lead-based paint on page 7.

• Provide a copy of EPA’s lead hazard information
document, The Lead-Safe Certifed Guide to
Renovate Right

Lead can be found:

RRP contractors working in pre-1978 homes and childcare facilities
must follow lead-safe work practices that:

• In private and public single-family homes and apartments,

• Contain the work area. The area must be contained so that dust and
debris do not escape from the work area. Warning signs must be put
up, and plastic or other impermeable material and tape must be used.
• Avoid renovation methods that generate large amounts of
lead-contaminated dust. Some methods generate so much leadcontaminated dust that their use is prohibited. They are:

• In homes and childcare facilities in the city, country, or suburbs,

• On surfaces inside and outside of the house, and
• In soil around a home. (Soil can pick up lead from exterior paint or
other sources, such as past use of leaded gas in cars.)
Learn more about where lead is found at epa.gov/lead.

• Open-fame burning or torching
• Sanding, grinding, planing, needle gunning, or blasting with
power tools and equipment not equipped with a shroud and
HEPA vacuum attachment
• Using a heat gun at temperatures greater than 1100°F
• Clean up thoroughly. The work area should be cleaned up daily.
When all the work is done, the area must be cleaned up using special
cleaning methods.
• Dispose of waste properly. Collect and seal waste in a heavy duty
bag or sheeting. When transported, ensure that waste is contained to
prevent release of dust and debris.
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To learn more about EPA’s requirements for RRP projects, visit
epa.gov/getleadsafe, or read The Lead-Safe Certifed Guide to
Renovate Right.

1

“Lead-based paint” is currently defned by the federal government as paint with
lead levels greater than or equal to 1.0 milligram per square centimeter (mg/cm2), or
more than 0.5% by weight.

2

“Lead-containing paint” is currently defned by the federal government as lead in new
dried paint in excess of 90 parts per million (ppm) by weight.

5

Identifying Lead-Based Paint and Lead-Based Paint
Hazards
Deteriorated lead-based paint (peeling, chipping, chalking,
cracking, or damaged paint) is a hazard and needs immediate
attention. Lead-based paint may also be a hazard when found on
surfaces that children can chew or that get a lot of wear and tear, such
as:

Exhibit 3a

Reducing Lead Hazards, continued
If your home has had lead abatement work done or if the housing is
receiving federal assistance, once the work is completed, dust cleanup
activities must be conducted until clearance testing indicates that lead
dust levels are below the following levels:

• On windows and window sills

• 40 micrograms per square foot (μg/ft2) for foors, including carpeted
foors

• Doors and door frames

• 250 μg/ft2 for interior windows sills

• Stairs, railings, banisters, and porches

• 400 μg/ft2 for window troughs

Lead-based paint is usually not a hazard if it is in good condition
and if it is not on an impact or friction surface like a window.

For help in locating certifed lead abatement professionals in your area,
call your state or local agency (see pages 14 and 15), or visit
epa.gov/lead, or call 1-800-424-LEAD.

Lead dust can form when lead-based paint is scraped, sanded, or
heated. Lead dust also forms when painted surfaces containing
lead bump or rub together. Lead paint chips and dust can get on
surfaces and objects that people touch. Settled lead dust can reenter
the air when the home is vacuumed or swept, or when people walk
through it. EPA currently defnes the following levels of lead in dust as
hazardous:
• 10 micrograms per square foot (μg/ft2) and higher for foors,
including carpeted foors
• 100 μg/ft2 and higher for interior window sills
Lead in soil can be a hazard when children play in bare soil or when
people bring soil into the house on their shoes. EPA currently defnes
the following levels of lead in soil as hazardous:
• 400 parts per million (ppm) and higher in play areas of bare soil
• 1,200 ppm (average) and higher in bare soil in the remainder
of the yard
Remember, lead from paint chips—which you can see—and lead
dust—which you may not be able to see—both can be hazards.
The only way to fnd out if paint, dust, or soil lead hazards exist is to
test for them. The next page describes how to do this.
6
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Reducing Lead Hazards

Checking Your Home for Lead

Disturbing lead-based paint or
removing lead improperly can
increase the hazard to your family by
spreading even more lead dust around
the house.

You can get your home tested for lead in several diferent ways:

• In addition to day-to-day cleaning
and good nutrition, you can
temporarily reduce lead-based paint
hazards by taking actions, such as
repairing damaged painted surfaces
and planting grass to cover leadcontaminated soil. These actions are
not permanent solutions and will need
ongoing attention.
• You can minimize exposure to lead
when renovating, repairing, or painting by hiring an EPA- or statecertifed renovator who is trained in the use of lead-safe work
practices. If you are a do-it-yourselfer, learn how to use lead–safe
work practices in your home.
• To remove lead hazards permanently, you should hire a certifed lead
abatement contractor. Abatement (or permanent hazard elimination)
methods include removing, sealing, or enclosing lead-based paint
with special materials. Just painting over the hazard with regular
paint is not permanent control.
Always use a certifed contractor who is trained to address lead
hazards safely.
• Hire a Lead-Safe Certifed frm (see page 12) to perform renovation,
repair, or painting (RRP) projects that disturb painted surfaces.
• To correct lead hazards permanently, hire a certifed lead abatement
contractor. This will ensure your contractor knows how to work safely
and has the proper equipment to clean up thoroughly.

• A lead-based paint inspection tells you if your home has leadbased paint and where it is located. It won’t tell you whether your
home currently has lead hazards. A trained and certifed testing
professional, called a lead-based paint
inspector, will conduct a paint inspection
using methods, such as:
• Portable x-ray fuorescence (XRF) machine
• Lab tests of paint samples
• A risk assessment tells you if your home
currently has any lead hazards from lead
in paint, dust, or soil. It also tells you what
actions to take to address any hazards. A
trained and certifed testing professional,
called a risk assessor, will:
• Sample paint that is deteriorated on doors, windows, foors, stairs,
and walls
• Sample dust near painted surfaces and sample bare soil in the
yard
• Get lab tests of paint, dust, and soil samples
• A combination inspection and risk assessment tells you if your home
has any lead-based paint and if your home has any lead hazards, and
where both are located.
Be sure to read the report provided to you after your inspection or risk
assessment is completed, and ask questions about anything you do not
understand.

Certifed contractors will employ qualifed workers and follow strict
safety rules as set by their state or by the federal government.
10
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Checking Your Home for Lead, continued

What You Can Do Now to Protect Your Family

In preparing for renovation, repair, or painting work in a pre-1978
home, Lead-Safe Certifed renovators (see page 12) may:

If you suspect that your house has lead-based paint hazards, you
can take some immediate steps to reduce your family’s risk:

• Take paint chip samples to determine if lead-based paint is
present in the area planned for renovation and send them to an
EPA-recognized lead lab for analysis. In housing receiving federal
assistance, the person collecting these samples must be a certifed
lead-based paint inspector or risk assessor

• If you rent, notify your landlord of peeling or chipping paint.

• Use EPA-recognized tests kits to determine if lead-based paint is
absent (but not in housing receiving federal assistance)
• Presume that lead-based paint is present and use lead-safe work
practices
There are state and federal programs in place to ensure that testing is
done safely, reliably, and efectively. Contact your state or local agency
for more information, visit epa.gov/lead, or call 1-800-424-LEAD
(5323) for a list of contacts in your area.3

• Keep painted surfaces clean and free of dust. Clean foors, window
frames, window sills, and other surfaces weekly. Use a mop or sponge
with warm water and a general all-purpose cleaner. (Remember:
never mix ammonia and bleach products together because they can
form a dangerous gas.)
• Carefully clean up paint chips immediately without creating dust.
• Thoroughly rinse sponges and mop heads often during cleaning of
dirty or dusty areas, and again afterward.
• Wash your hands and your children’s hands often, especially before
they eat and before nap time and bed time.
• Keep play areas clean. Wash bottles, pacifers, toys, and stufed
animals regularly.
• Keep children from chewing window sills or other painted surfaces, or
eating soil.
• When renovating, repairing, or painting, hire only EPA- or stateapproved Lead-Safe Certifed renovation frms (see page 12).
• Clean or remove shoes before entering your home to avoid tracking
in lead from soil.
• Make sure children eat nutritious, low-fat meals high in iron, and
calcium, such as spinach and dairy products. Children with good diets
absorb less lead.

3

8

Hearing- or speech-challenged individuals may access this number through TTY by
calling the Federal Relay Service at 1-800-877-8339.
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Proteja
a su
familia
contra el
plomo
en el
hogar

¡IMPORTANTE!
El plomo de la pintura, del polvo y de la
tierra en la casa y alrededor de esta puede
ser peligroso si no se maneja adecuadamente
• Los niños menores de 6 años son los que corren mayor
riesgo de envenenamiento por plomo en la casa.
• La exposición al plomo puede hacerle daño a los niños
pequeños y aun a los bebés antes del nacimiento.
• Es probable que las casas, las escuelas y los centros de
cuidado infantil construidos antes de 1978 contengan
pintura con base de plomo.
• Aun los niños que aparentan estar saludables pueden
tener niveles peligrosos de plomo en el cuerpo.
• Alterar las superfcies con pintura con base de plomo o
remover incorrectamente la pintura con base de plomo
puede aumentar los peligros para su familia.
• El plomo puede entrar en el cuerpo de las personas al
respirar o tragar polvo de plomo, o al comer tierra o
partículas de pintura que contengan plomo.

Agencia de
Protección
Ambiental de los
Estados Unidos (EPA)

• Las personas tienen muchas opciones para reducir los
peligros relacionados con el plomo. Generalmente,
la pintura con base de plomo que está en buenas
condiciones no es peligrosa (vea la página 10).

Comisión de Seguridad
de Productos del
Consumidor de
Estados Unidos (CPSC)
Departamento
de la Vivienda y de
Desarrollo Urbano de los
Estados Unidos (HUD)
Enero de 2020
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¿Está planeando comprar o alquilar una casa
construida antes de 1978?

Comisión de Seguridad de Productos del Consumidor
de Estados Unidos (CPSC)

¿Sabía que muchas casas construidas antes de 1978 tienen pintura con
base de plomo? El plomo en la pintura, las partículas y el polvo puede
ser un peligro grave para la salud.

La CPSC protege al público contra el riesgo irrazonable de daños
causados por productos del consumidor a través de educación,
actividades relacionadas con normas de seguridad y aplicación de la
ley. Comuníquese con la CPSC para obtener más información sobre
los reglamentos y la seguridad de los productos del consumidor.

Lea todo este folleto para saber:
•
•
•
•

Cómo entra el plomo en el cuerpo.
Cómo el plomo afecta a la salud.
Qué puede hacer para proteger a su familia.
Adónde recurrir para obtener más información.

Antes de alquilar o comprar una casa o un apartamento
construidos antes de 1978, la ley federal requiere lo siguiente:
• Los vendedores tienen que dar la información que posean acerca de
la pintura con base de plomo o los peligros relacionados con dicha
pintura antes de vender una casa.
• Los contratos de venta de inmuebles deben incluir una declaración
de advertencia específca sobre la pintura con base de plomo. Los
compradores tienen hasta 10 días para verifcar la existencia de plomo.
• Los propietarios tienen que dar la información que posean acerca de
la pintura con base de plomo o los peligros relacionados con dicha
pintura antes de que el alquiler entre en vigencia. Los contratos de
alquiler deben incluir una declaración de advertencia específca sobre
la pintura con base de plomo.
Si emprenderá algún proyecto de renovación, reparación o pintura
(RRP, por sus siglas en inglés) en su casa o apartamento construido
antes de 1978:
• Lea el folleto de la EPA Guía de prácticas acreditas seguras para trabajar
con el plomo para remodeler correctamente para aprender sobre
las prácticas de trabajo seguras con el plomo que los contratistas
requieren utilizar cuando trabajan en su hogar (ver página 12).

CPSC
4330 East West Highway
Bethesda, MD 20814-4421
1-800-638-2772
cpsc.gov o saferproducts.gov

Departamento de la Vivienda y de Desarrollo
Urbano de los Estados Unidos (HUD)
La misión del HUD es crear comunidades fuertes, sustentables e
inclusivas, así como hogares de cali-dad asequibles para todos.
Comuníquese con la Ofcina de Control de Peligros de Plomo y
Hogares Saludables del HUD para obtener más información acerca
de la Regla sobre Viviendas Seguras en rela-ción con el Plomo, que
protege a las familias que residen en viviendas construidas antes de
1978 que reciben ayuda económica, y acerca de los programas de
control de los peligros relacionados con el plomo y de subvenciones
para investigación.
HUD
451 Seventh Street, SW, Room 8236
Washington, DC 20410-3000
(202) 402-7698
hud.gov/lead
Este documento es del dominio público y puede ser reproducido por cualquier persona u organización
sin necesidad de solicitar autorización. La información contenida en este folleto se basa en el conocimiento
científco y técnico actual sobre los aspectos presentados, y refeja las barreras jurisdiccionales establecidas por
los estatutos que gobiernan a las agencias que han colaborado en su preparación. Al seguir la asesoría que se
ofrece, no se obtiene necesariamente una protección total para todas las situaciones o contra todos los peligros
para la salud que pueden ser causa de la exposición al plomo.
U. S. EPA Washington DC 20460
U. S. CPSC Bethesda MD 20814
U. S. HUD Washington DC 20410

EPA-747-K-13-001
Enero de 2020

17

Exhibit 3b

Ofcinas regionales de la Agencia de Protección
Ambiental de los Estados Unidos (EPA)
La misión de la EPA es proteger la salud de los seres humanos y el medio
ambiente. La Ofcina Regional de la EPA puede darle más información
sobre la normativa y los programas de protección contra el plomo.
Región 1 (Connecticut, Massachusetts, Maine,
New Hampshire, Rhode Island, Vermont)

Región 6 (Arkansas, Louisiana, New Mexico,
Oklahoma, Texas y 66 tribus)

Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 1
Suite 1100 (CPT) One Congress Street
Boston, MA 02114-2023
(617) 918-1524

Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 6
1445 Ross Avenue, 12th Floor
Dallas, TX 75202-2733
(214) 665-2704

Región 2 (New Jersey, New York, Puerto Rico,
Virgin Islands)

Región 7 (Iowa, Kansas, Missouri, Nebraska)

Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 2
2890 Woodbridge Avenue
Building 205, Mail Stop 225
Edison, NJ 08837-3679
(732) 906-6809
Región 3 (Delaware, Maryland, Pennsylvania,
Virginia, DC, West Virginia)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 3
1650 Arch Street
Philadelphia, PA 19103
(215) 814-2088
Región 4 (Alabama, Florida, Georgia,
Kentucky, Mississippi, North Carolina, South
Carolina, Tennessee)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 4
AFC Tower, 12th Floor, Air, Pesticides & Toxics
61 Forsyth Street, SW
Atlanta, GA 30303
(404) 562-8998
Región 5 (Illinois, Indiana, Michigan,
Minnesota, Ohio, Wisconsin)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 5 (LL-17J)
77 West Jackson Boulevard
Chicago, IL 60604-3666
(312) 353-3808
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Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 7
11201 Renner Blvd.
Lenexa, KS 66219
(800) 223-0425
Región 8 (Colorado, Montana, North
Dakota, South Dakota, Utah, Wyoming)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 8
1595 Wynkoop St.
Denver, CO 80202
(303) 312-6966
Región 9 (Arizona, California, Hawaii,
Nevada)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 9 (CMD-4-2)
75 Hawthorne Street
San Francisco, CA 94105
(415) 947-4280
Región 10 (Alaska, Idaho, Oregon,
Washington)
Regional Lead Contact
(Contacto regional para el plomo)
U.S. EPA Region 10 (20-C04)
Air and Toxics Enforcement Section
1200 Sixth Avenue, Suite 155
Seattle, WA 98101
(206) 553-1200

Medidas sencillas para proteger a su familia
contra los peligros relacionados con el plomo
Si cree que su casa tiene pintura con base de plomo:
• No trate de remover usted mismo la pintura con base de plomo.
• Mantenga siempre las superfcies pintadas en buenas
condiciones para minimizar el deterioro.
• Haga que examinen su casa para identifcar peligros
relacionados con el plomo. Encuentre un inspector certifcado o
un asesor de riesgos en epa.gov/lead.
• Hable con el propietario para que arregle las superfcies con
pintura descascarada o picada.
• Limpie con regularidad los pisos, los antepechos de las
ventanas y las demás superfcies.
• Tome precauciones para evitar la exposición al polvo de plomo
al remodelar.
• Al realizar renovaciones, reparaciones o pintura, contrate
solamente a empresas de renovación certifcadas en prácticas
seguras con el plomo aprobadas por el estado o la EPA.
• Antes de comprar, alquilar o renovar su casa, hágala examinar
para ver si tiene pintura con base de plomo.
• Consulte con su profesional de la salud sobre pruebas para
detectar la presencia de plomo en sus hijos. El pediatra puede
comprobar la presencia de plomo con un simple análisis de
sangre.
• Lave con frecuencia las manos, los biberones, los chupones y
los juguetes de los niños.
• Asegúrese de que los niños coman alimentos saludables, bajos
en grasa, y altos en hierro, calcio y vitamina C.
• Quítese los zapatos o lave la tierra de los zapatos antes de
entrar a su casa.

1
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El plomo entra al cuerpo de muchas maneras

Para obtener más información

El plomo puede entrar en el cuerpo de adultos y niños si:

The National Lead Information Center (Centro Nacional de
Información sobre el Plomo)
Averigüe cómo proteger a los niños del envenenamiento por plomo
y obtenga otra información sobre los peligros relacionados con el
plomo por Internet en epa.gov/lead y hud.gov/lead, o llame al
1-800-424-LEAD (5323).

• Respiran el polvo de plomo (especialmente durante las actividades
de renovación, reparación y pintura que alteran las superfcies
pintadas).
• Tragan polvo de plomo que se ha acumulado en alimentos,
superfcies donde se preparan alimentos y otros lugares.
• Comen partículas de pintura o tierra que contengan plomo.
El plomo es especialmente peligroso para los niños menores de
6 años.
• A esta edad, el cerebro y
el sistema nervioso de los
niños son más sensibles a los
efectos dañinos del plomo.
• El cuerpo en crecimiento
de los niños absorbe más
plomo.
• Los bebés y los niños
pequeños se llevan las
manos y otros objetos a
la boca con frecuencia.
Dichos objetos pueden
estar cubiertos de polvo de
plomo.
Las mujeres en edad de concebir deben saber que el plomo es
peligroso para el feto en desarrollo.
• Las mujeres que tienen un nivel alto de plomo en su cuerpo antes del
embarazo o mientras están embarazadas podrían exponer al feto al
plomo a través de la placenta durante su desarrollo.

2

Línea directa de agua potable segura de la EPA
Para obtener información sobre el plomo en el agua potable, llame al
1-800-426-4791 o visite epa.gov/lead para obtener información sobre
el plomo en el agua potable.
Línea directa de la Comisión de Seguridad de Productos del
Consumidor de Estados Unidos (CPSC)
Para pedir información relacionada con el plomo en los juguetes y en
otros productos del consumidor, o para denunciar un producto del
consumidor inseguro o una lesión relacionada con un producto, llame
al 1-800-638-2772, o visite el sitio web de la CPSC en cpsc.gov o
saferproducts.gov.
Agencias del medio ambiente y de salud estatales y locales
Algunos estados, tribus y ciudades tienen sus propias reglas
relacionadas con la pintura con base de plomo. Consulte con su
agencia local para ver cuáles leyes se le aplican. La mayoría de las
agencias también pueden proporcionarle información para encontrar
en su área una empresa para remover el plomo, y para conseguir
posibles fuentes de ayuda económica para la reducción de los peligros
relacionados con el plomo. Obtenga direcciones e información
telefónica actualizadas de contactos locales o estatales por Internet en
epa.gov/lead, o comuníquese con el Centro Nacional de Información
sobre el Plomo llamando al 1-800-424-LEAD.

Las personas con impedimentos auditivos o del habla pueden
acceder a cualquiera de los números de teléfono que se
indican en este folleto a través del sistema TTY llamando en
forma gratuita al Federal Relay Service (Servicio Federal de
Retransmisión) al 1-800-877-8339.
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Otras fuentes de plomo (continuación)

Efectos del plomo en la salud

• Los hornos de fundición de plomo u otras industrias que emiten
plomo al aire.

El plomo afecta el cuerpo de muchas maneras. Es importante
saber que aun una exposición a niveles bajos de plomo puede afectar
al niño gravemente.

• Su trabajo. Si trabaja con plomo, podría traerlo a su casa en el cuerpo
o la ropa. Báñese y cámbiese la ropa antes de volver a su casa. Lave la
ropa de trabajo por separado del resto de la ropa de la familia.
• Los pasatiempos que usan plomo, tales como hacer trabajos
en cerámica, pintar en vidrio o restaurar muebles. Llame al
departamento de salud local para obtener información sobre los
pasatiempos en los que puede usarse plomo.

• Daño al sistema nervioso y los riñones.

• Los juguetes y muebles viejos que pueden haberse pintado con
pintura que contenga plomo. Los juguetes viejos y otros productos
para niños pueden contener partes con plomo.4

• Problemas del habla, del lenguaje y
de comportamiento.

• Los alimentos y líquidos cocinados o almacenados en cristal de
plomo, o en cerámica o porcelana con esmalte de plomo pueden
contener plomo.

• Disminución en el crecimiento
muscular y de los huesos.

• Los remedios caseros, tales como “greta” y “azarcón”, que se usan
para tratar padecimientos estomacales.

Daño nervioso
en el cerebro

En los niños, la exposición al plomo
puede causar:
• Problemas de aprendizaje, desorden
de defciencia de atención y disminución
de la capacidad intelectual.

Problemas
auditivos

Crecimiento
más lento

• Pobre coordinación muscular.

• Daño en la audición.

Problemas
digestivos
Problemas en la
reproducción
(adultos)

Mientras que la exposición a niveles bajos
de plomo es más común, la exposición a niveles
altos de plomo puede causar efectos devastadores en los niños, incluso
convulsiones, pérdida del conocimiento y, en algunos casos, la muerte.
Aunque los niños son especialmente susceptibles a la exposición al
plomo, también puede ser peligroso para los adultos.
En los adultos, la exposición al plomo puede causar:
• Daño a un feto en desarrollo.
• Mayor probabilidad de tener tensión arterial alta durante
el embarazo.
• Problemas de fertilidad (en hombres y mujeres).
• Tensión arterial alta.
• Problemas digestivos.
• Trastornos nerviosos.

4

14

En 1978, el gobierno federal prohibió los juguetes, otros productos para niños y los
muebles con pintura que contenga plomo. En 2008, el gobierno federal también
prohibió el plomo en la mayoría de los productos para niños, y actualmente
prohíbe el plomo en cantidades superiores a 100 ppm por peso en la mayoría de los
productos para niños.

• Problemas de memoria y concentración.
• Dolores musculares y articulares.
3
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Verifque el nivel de plomo en su familia

Otras fuentes de plomo

Haga que examinen a sus niños y a su casa si cree que esta tiene
plomo.

Plomo en el agua potable
Las fuentes más comunes de plomo en el agua potable son las tuberías,
grifos y accesorios de plomo.
Las tuberías de plomo son más factibles de encontrar en las ciudades
más antiguas y en las casas construidas antes de 1986.
El plomo en el agua potable no presenta ningún olor ni sabor.
Para saber con seguridad si tiene plomo en el agua potable, debe
hacerla analizar.
Recuerde que las casas más viejas con un pozo privado también
pueden tener materiales de plomería que contengan plomo.
Medidas que puede tomar para reducir el plomo en el agua potable
• Use solo agua fría para beber, cocinar y preparar la leche del bebé.
Recuerde que hervir el agua no elimina el plomo de esta.
• Antes de beber el agua, deje corriendo el grifo para purgar las
tuberías del hogar, tomando una ducha, lave la ropa sucia o lave los
trastes.
• Limpie regularmente el fltro del grifo (también llamado aireador).
• Si usa un fltro certifcado para eliminar el plomo, no olvide leer las
instrucciones para aprender cuándo cambiar el cartucho. El uso de
un fltro después de su vencimiento puede hacerlo menos efcaz en la
eliminación del plomo.
Comuníquese con su empresa de suministro de agua para determinar
si la tubería que conecta su casa a la cañería de agua principal (llamada
línea de servicio) es de plomo. Su empresa de agua local también
puede brindarle información sobre los niveles de plomo en el agua
potable de su sistema.
Para obtener más información sobre el plomo en el agua potable,
comuníquese con Línea directa de la EPA sobre el agua potable (en
inglés) al 1-800-426-4791. Si tiene otras preguntas sobre la prevención
del envenenamiento por plomo, llame al 1-800 424-LEAD.*
Llame a su departamento de salud local o a su empresa de agua para
averiguar cómo obtener un análisis del agua de su casa, o visite
epa.gov/safewater para ver información de la EPA sobre el plomo en
el agua potable. Algunos estados o empresas de servicios públicos
ofrecen programas para pagar el análisis del agua de los residentes.
Comuníquese con el servicio público de agua local o estatal para
obtener más información.

El nivel de plomo en la sangre de los niños tiende a aumentar con
rapidez entre los 6 y 12 meses de edad, y tiende a llegar al nivel más
alto entre los 18 y 24 meses de edad.
Consulte a su médico en cuanto a la necesidad de examinar a sus
niños. Un sencillo análisis de sangre puede detectar la presencia de
plomo. Los análisis de sangre para detectar plomo se recomiendan
generalmente para:
• Niños de 1 a 2 años de edad.
• Niños u otros miembros de la familia que hayan estado expuestos a
niveles altos de plomo.
• Niños que deben examinarse en virtud del plan local o estatal de
exámenes médicos.
Su médico puede explicarle los resultados de las pruebas y decirle
si es necesario realizar más análisis.

*

4

Las personas con difcultades del habla o la audición pueden acceder a este número
a través de TTY llamando al Servicio Federal de Transmisión de Información al 1-800877-8339.
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Renovación, reparación o pintura

Dónde se encuentra la pintura con base de plomo

Si contrata a un contratista para que realice proyectos de
renovación, reparación o pintura (RRP) en una casa o centro
de cuidado infantil construidos antes de 1978 (como centros
preescolares y jardines de infancia), el contratista debe:
• Ser una empresa certifcada en prácticas seguras con el plomo,
aprobada por la EPA o por un programa estatal autorizado por la EPA.
• Utilizar personas cualifcadas y capacitadas
(renovadores certifcados en prácticas seguras
con el plomo) que empleen prácticas de trabajo
seguras con el plomo específcas, a fn de evitar la
contaminación con plomo.
• Darle una copia del documento informativo de la
EPA sobre peligros relacionados con el plomo que
se titula Guía de prácticas acreditas seguras para
trabajar con el plomo para remodeler correctamente.
Los contratistas de RRP que trabajen en casas o
centros de cuidado infantil construidos antes de
1978 deben seguir prácticas de trabajo seguras con el plomo que:
• Contengan el área de trabajo. Debe contenerse el área para que
el polvo y los escombros no se escapen del área de trabajo. Deben
colocarse letreros de advertencia, y debe usarse cinta y material
plástico u otro tipo de material impermeable.
• Eviten los métodos de renovación que generan grandes
cantidades de polvo contaminado con plomo. Algunos métodos
producen tanto polvo contaminado con plomo que su uso está
prohibido. Entre estos métodos se incluyen:
• Quema o fameado a llama abierta.
• Lijado, esmerilado, cepillado, uso de pistolas de aguja o limpieza a
chorro con herramientas eléctricas y equipos sin cubierta y
accesorio de aspiradora HEPA.
• Pistola de aire caliente a temperaturas superiores a 1100 °F.
• Limpien minuciosamente. El área de trabajo debe limpiarse
diariamente. Una vez terminado todo el trabajo, debe limpiarse el
área con métodos de limpieza especiales.
• Eliminen los desechos adecuadamente. Recoja los residuos en una
bolsa o lámina de alta resistencia y séllela. Cuando transporte los
residuos, asegúrese de que la bolsa o lámina esté bien cerrada para
que el polvo y los escombros no se escapen.
Para obtener más información sobre los requisitos de la EPA para los
proyectos de RRP, visite epa.gov/getleadsafe o lea Guía de prácticas
acreditas seguras para trabajar con el plomo para remodeler correctamente.

Generalmente, cuanto más vieja sea su casa o centro de cuidado
infantil, mayor será la posibilidad de que tenga pintura con base
de plomo.1
Muchas viviendas —incluidas las viviendas privadas, las de
propiedad federal y las que reciben ayuda federal— y centros de
cuidado infantil construidos antes de 1978 tienen pintura con base
de plomo. En 1978, el gobierno federal prohibió el uso por parte del
consumidor de pintura que contenga plomo.2
En la página 7, encontrará cómo establecer si la pintura tiene plomo.
El plomo puede encontrarse en:
• Casas y centros de cuidado infantil en la ciudad, el campo o
los suburbios;
• Casas y apartamentos unifamiliares privados y públicos;
• Superfcies dentro y fuera de la casa; y
• La tierra alrededor de la casa (la tierra puede acumular plomo de la
pintura exterior u otras fuentes, tales como la gasolina con plomo
que se usaba en el pasado en los automóviles).
Obtenga más información sobre dónde se encuentra plomo en
epa.gov/lead.

1

En la actualidad, el gobierno federal defne la “pintura con base de plomo” como
pintura con niveles de plomo superiores o iguales a 1.0 miligramo por centímetro
cuadrado (mg/cm2) o con más de 0.5 % por peso.

2

En la actualidad, el gobierno federal defne la “pintura que contiene plomo” como
plomo en pintura nueva seca que supere las 90 partes por millón (ppm) por peso.

5
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Identifcando la pintura con base de plomo y los
peligros de la pintura con base de plomo
La pintura con base de plomo deteriorada (descascarada, picada,
pulverizada, agrietada o dañada) es un peligro y requiere atención
inmediata. La pintura con base de plomo también puede ser un
peligro si se encuentra en superfcies que los niños puedan morder o
que se desgasten mucho, tales como:
• Ventanas y antepechos de ventanas.
• Puertas y marcos de puertas.
• Escaleras, pasamanos, barandas y porches.
La pintura con base de plomo generalmente no es peligrosa si está
en buenas condiciones y no está en una superfcie de impacto o de
fricción, como en una ventana.

Reduciendo los peligros del plomo (continuación)
Si en su casa se realizó un trabajo para remover el plomo o si se
trata de una vivienda que recibe ayuda federal, una vez que se termine
el trabajo, deben realizarse las actividades de limpieza del polvo hasta
que las pruebas de aprobación indiquen que los niveles de polvo de
plomo están por debajo de los siguientes niveles:
• 40 microgramos por pie cuadrado (μg/pie2) en pisos, incluidos
pisos alfombrados.
• 250 μg/pie2 en los antepechos de ventanas interiores.
• 400 μg/pie2 en los canales de ventanas.
Para obtener ayuda para localizar en su área profesionales certifcados
que remuevan el plomo, llame a la agencia estatal o local (vea las
páginas 14 y 15), visite epa.gov/lead o llame al 1-800-424-LEAD.

El polvo de plomo puede formarse al raspar, lijar o calentar la pintura
con base de plomo. También se forma cuando las superfcies pintadas
que contienen polvo se golpean o frotan entre sí. Las partículas y
el polvo de la pintura que contiene plomo pueden acumularse en
superfcies y objetos que las personas tocan. El polvo de plomo que
se ha acumulado puede volver a mezclarse con el aire cuando se
aspira o barre la casa, o cuando las personas caminan sobre el mismo.
Actualmente, la EPA defne como peligrosos los siguientes niveles de
plomo en el polvo:
• 10 microgramos por pie cuadrado (μg/pie2) o más en pisos, incluidos
pisos alfombrados.
• 100 μg/pie2 o más en los antepechos de ventanas interiores.
El plomo en la tierra puede ser peligroso cuando los niños juegan en
tierra descubierta o cuando las personas meten tierra en la casa con
los zapatos. Actualmente, la EPA defne como peligrosos los siguientes
niveles de plomo en la tierra:
• 400 partes por millón (ppm) o más en áreas de juego de tierra
descubierta.
• 1,200 ppm (promedio) o más en la tierra descubierta del resto del
jardín.

6

Recuerde que el plomo de las partículas de pintura —que puede
ver— y el polvo de plomo —que tal vez no pueda ver— pueden
ser peligrosos.
La única forma de saber si existe peligro debido a la presencia de
plomo en pintura, polvo o tierra es realizando pruebas. En la página
siguiente se describe cómo hacer esto.
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Reduciendo los peligros del plomo

Verifcando si su casa tiene plomo

Alterar la pintura con base de plomo
o remover incorrectamente el plomo
puede aumentar el peligro para su
familia, ya que esparce aún más el
polvo de plomo en la casa.
• Además de la limpieza diaria y la
buena nutrición, usted puede reducir
temporariamente los riesgos
relacionados con la pintura con base
de plomo tomando medidas, como la
reparación de las superfcies pintadas que
estén dañadas y plantar césped para cubrir
la tierra contaminada con plomo. Estas
medidas no son soluciones permanentes y
necesitarán atención continua.
• Para minimizar la exposición al plomo cuando renueve, repare o pinte
su casa, contrate a un renovador certifcado por el estado o la EPA que
esté capacitado en el uso de prácticas de trabajo seguras con el plomo.
Si es una persona que suele hacer los trabajos por su cuenta, aprenda a
utilizar prácticas de trabajo seguras con el plomo en su casa.
• Para remover permanentemente los peligros relacionados con
el plomo, debe contratar a un contratista certifcado para que
"remueva" el plomo. Los métodos para remover (o eliminar
permanentemente el peligro) incluyen la eliminación, el sellado o
el revestimiento de la pintura con base de plomo con materiales
especiales. Simplemente pintar sobre la pintura que presenta riesgos
con una pintura común no es un control permanente.

Puede evaluar su casa de diferentes maneras para determinar si tiene
plomo:

Siempre recurra a un contratista certifcado que esté capacitado
para corregir los peligros relacionados con el plomo de manera
segura.
• Contrate a una empresa certifcada en prácticas seguras con el plomo
(vea la página 12) para realizar proyectos de renovación, reparación o
pintura (RRP) a fn de no alterar las superfcies pintadas.
• Para corregir permanentemente los peligros relacionados con el
plomo, contrate a un contratista certifcado para que "remueva" el
plomo. Esto asegurará que el contratista sepa cómo trabajar en forma
segura y tenga el equipo apropiado para limpiar minuciosamente.
Los contratistas certifcados contratarán a trabajadores cualifcados
y seguirán reglas estrictas de seguridad según lo dicta el estado o el
gobierno federal.
10

• Una inspección de la pintura con base de plomo le dirá si su casa
tiene pintura con base de plomo y dónde se localiza. Sin embargo,
esta inspección no le dirá si en su casa existen
actualmente peligros relacionados con el
plomo. Un profesional experto en pruebas
capacitado y certifcado, que se llama
inspector de pintura con base de plomo,
realizará la inspección de la pintura utilizando
métodos como:
• Máquina portátil de fuorescencia por rayos
X (XRF, por sus siglas en inglés).
• Pruebas de laboratorio de muestras de
pintura.
• Una evaluación de riesgo le dirá si en
su casa existe actualmente algún peligro
relacionado con el plomo debido a la presencia de plomo en la pintura,
el polvo o la tierra. También le dirá qué acciones debe llevar a cabo para
eliminar estos peligros. Un profesional experto en pruebas capacitado
y certifcado, que se llama asesor de riesgo, hará lo siguiente:
• Tomará muestras de la pintura deteriorada de puertas, ventanas,
pisos, escaleras y paredes.
• Tomará muestras del polvo cerca de las superfcies pintadas y
muestras de tierra descubierta del patio.
• Hará pruebas de laboratorio con las muestras de pintura, polvo
y tierra.
• Una combinación de evaluación de riesgo e inspección le dirá si
en su casa hay pintura con base de plomo, si existe algún peligro
relacionado con el plomo y dónde se localizan ambos.
Asegúrese de leer el informe que le entreguen una vez fnalizada
la inspección o la evaluación de riesgo, y pregunte todo lo que no
entienda.

7
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Verifcando si su casa tiene plomo (continuación)
Al preparar un trabajo de renovación, reparación o pintura en una casa
construida antes de 1978, los renovadores certifcados para prácticas
seguras con el plomo (vea la página 12) pueden:
• Tomar muestras de partículas de pintura para determinar si hay
pintura con base de plomo en el área que se prevé renovar y
enviarlas para analizar a un laboratorio especializado en plomo
reconocido por la EPA. En viviendas que reciben ayuda federal, la
persona que recolecte estas muestras debe ser un evaluador de
riesgo o inspector certifcado de pintura con base de plomo.

Lo que usted puede hacer en estos momentos para
proteger a su familia
Si sospecha que su casa tiene algún peligro relacionado con
pintura con base de plomo, puede tomar algunas medidas
inmediatas para reducir el riesgo de su familia:
• Si alquila, infórmele al propietario si hay pintura descascarándose
o picándose.

• Utilizar juegos de pruebas reconocidos por la EPA para determinar
si no hay pintura con base de plomo (no se deben usar en viviendas
que reciban ayuda federal).

• Mantenga las superfcies pintadas limpias y sin polvo. Limpie
semanalmente los pisos, los marcos y antepechos de las ventanas
y las demás superfcies. Use un trapeador o una esponja con agua
tibia y un limpiador para usos múltiples. (Recuerde: nunca mezcle
productos de amoníaco con blanqueadores, ya que pueden formar
gases peligrosos.)

• Suponer que hay pintura con base de plomo y utilizar prácticas de
trabajo seguras con el plomo.

• Limpie inmediatamente y con cuidado las partículas de pintura sin
generar polvo.

Existen programas estatales y federales para garantizar que las
pruebas se realicen de modo seguro, confable y con efcacia.
Comuníquese con la agencia estatal o local para obtener más
información, visite epa.gov/lead o llame al 1-800-424-LEAD (5323)
para obtener una lista de contactos en su área.3

• Enjuague bien y con frecuencia las esponjas y las cabezas de los
trapeadores mientras limpia las áreas sucias o con polvo, y vuelva a
hacerlo cuando termine de limpiar.
• Lávese con frecuencia las manos y también las de sus hijos,
especialmente antes de comer, antes de la siesta y antes de irse
a dormir.
• Mantenga limpias las áreas de juego. Lave con regularidad los
biberones, los chupones, los juguetes y los animales de peluche.
• No permita que los niños muerdan los antepechos de las ventanas ni
las demás superfcies pintadas, ni tampoco que coman tierra.
• Al realizar renovaciones, reparaciones o pintura, contrate a empresas
de renovación certifcadas en prácticas seguras con el plomo
aprobadas por el estado o la EPA (vea la página 12).
• Límpiese o quítese los zapatos antes de entrar a la casa para evitar
meter el plomo de la tierra.
• Asegúrese de que los niños coman alimentos nutritivos, bajos
en grasa y altos en hierro y calcio, tales como las espinacas y los
productos lácteos. Los niños con una dieta adecuada absorben
menos plomo.

3

8

Las personas con impedimentos auditivos o del habla pueden acceder a este número
a través del sistema TTY llamando al Federal Relay Service (Servicio Federal de
Retransmisión) al 1-800-877-8399.
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Lead Screening Worksheet
About this Tool
The Lead Screening Worksheet is intended to guide program staff through the lead-based paint
inspection process to ensure compliance with the rule. Staff can use this worksheet to
document any exemptions that may apply, whether any potential hazards have been identified,
and if safe work practices and clearance are required and used. A copy of the completed
worksheet along with any additional documentation should be kept in each program
participant’s case file. This form was adapted from a form disseminated by HUD in August 2012
from the HPRP program.

INSTRUCTIONS

PL

E

To prevent lead-poisoning in young children, grantees must comply with the Lead-Based Paint Poisoning
Prevention Act of 1973 and its applicable regulations found at 24 CFR 35, Parts A, B, H, J, K, M, and R.
Under certain circumstances, a visual assessment of the unit is not required. This screening worksheet
will help program staff determine whether a unit is subject to a visual assessment, and if so, how to
proceed. A copy of the completed worksheet along with any related documentation should be kept in
each program participant’s file.
Note: ALL pre-1978 properties are subject to the disclosure requirements outlined in 24 CFR 35, Part A,
regardless of whether they are exempt from the visual assessment requirements.
Name of Participant:
Address

Unit Number
State

Zip

SA

City

M

BASIC INFORMATION

Program Staff

PART 1: DETERMINE WHETHER THE UNIT IS SUBJECT TO A VISUAL ASSESSMENT
If the answer to one or both of the following questions is ‘no,’ a visual assessment is not triggered for
this unit and no further action is required at this time. Place this screening worksheet and related
documentation in the program participant’s file.
If the answer to both of these questions is ‘yes,’ then a visual assessment is triggered for this unit and
program staff should continue to Part 2.
1. Was the leased property constructed before 1978?
Yes
No
2. Will a child under the age of six be living in the unit occupied by the household receiving
program financial assistance?
Yes
No
Lead Screening Worksheet
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PART 2: DOCUMENT ADDITIONAL EXEMPTIONS
If the answer to any of the following questions is ‘yes,’ the property is exempt from the visual
assessment requirement and no further action is needed at this point. Place this screening sheet and
supporting documentation for each exemption in the program participant’s file.
If the answer to all of these questions is ‘no,’ then continue to Part 3 to determine whether deteriorated
paint is present.
1. Is it a zero-bedroom or SRO-sized unit?
Yes
No
2. Has X-ray or laboratory testing of all painted surfaces by certified personnel been conducted in
accordance with HUD regulations and the unit is officially certified to not contain lead-based
paint?
Yes
No

No

PL

Yes

E

3. Has this property had all lead-based paint identified and removed in accordance with HUD
regulations?

M

4. Is the client receiving Federal assistance from another program, where the unit has already
undergone (and passed) a visual assessment within the past 12 months (e.g., if the client has a
Section 8 voucher and is receiving program financial assistance for a security deposit or
arrears)?
Yes (Obtain documentation for the case file.)

SA

No

5. Does the property meet any of the other exemptions described in 24 CFR Part 35.115(a).
Yes

No

Please describe the exemption and provide appropriate documentation of the exemption.

PART 3: DETERMINE THE PRESENCE OF DETERIORATED PAINT
To determine whether there are any identified problems with paint surfaces, program staff should
conduct a visual assessment prior to providing HUD financial assistance to the unit as outlined in
the following training on HUD’s website at:
http://www.hud.gov/offices/lead/training/visualassessment/h00101.htm.
If no problems with paint surfaces are identified during the visual assessment, then no further action is
required at this time. Place this screening sheet and certification form (Attachment A) in the program
participant’s file.
If any problems with paint surfaces are identified during the visual assessment, then continue to Part 4
to determine whether safe work practices and clearance are required.
Lead Screening Worksheet
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1. Has a visual assessment of the unit been conducted?
Yes
No
2. Were any problems with paint surfaces identified in the unit during the visual assessment?
Yes
No (Skip Part 4 &5; Complete Attachment A – Lead-Based Paint Visual Assessment Certification
Form)

PART 4: DOCUMENT THE LEVEL OF IDENTIFIED PROBLEMS
All deteriorated paint identified during the visual assessment must be repaired prior to clearing the unit
for assistance. However, if the area of paint to be stabilized exceeds the de minimus levels (defined
below), the use of lead safe work practices and clearance is required.

E

If deteriorating paint exists but the area of paint to be stabilized does not exceed these levels, then the
paint must be repaired prior to clearing the unit for assistance, but safe work practices and clearance
are not required.
1. Does the area of paint to be stabilized exceed any of the de minimus levels below?
Yes

No

PL

 20 square feet on exterior surfaces

 2 square feet in any one interior room or space

Yes

No

 10 percent of the total surface area on an interior or exterior component with a small
Yes
No
surface area, like window sills, baseboards, and trim

M

If any of the above are ‘yes,’ then safe work practices and clearance are required prior to clearing the
unit for assistance.

PART 5: CONFIRM ALL IDENTIFIED DETERIORATED PAINT HAS BEEN STABILIZED

SA

Program staff should work with property owners/managers to ensure that all deteriorated paint
identified during the visual assessment has been stabilized. If the area of paint to be stabilized does not
exceed the de minimus level, safe work practices and a clearance exam are not required (though safe
work practices are always recommended). In these cases, the program staff should confirm that the
identified deteriorated paint has been repaired by conducting a follow-up assessment.
If the area of paint to be stabilized exceeds the de minimus level, program staff should ensure that the
clearance inspection is conducted by an independent certified lead professional. A certified lead
professional may go by various titles, including a certified paint inspector, risk assessor, or
sampling/clearance technician. Note the clearance inspection cannot be conducted by the same firm
that is repairing the deteriorated paint.
1. Has a follow-up visual assessment of the unit been conducted?
Yes
No
2. Have all identified problems with the paint surfaces been repaired?
Yes
No

Lead Screening Worksheet

3

Exhibit 4
3. Were all identified problems with paint surfaces repaired using safe work practices?
Yes
No
Not Applicable – The area of paint to be stabilized did not exceed the de minimus levels.
4. Was a clearance exam conducted by an independent, certified lead professional?
Yes
No
Not Applicable – The area of paint to be stabilized did not exceed the de minimus levels.
5. Did the unit pass the clearance exam?
Yes
No

E

Not Applicable – The area of paint to be stabilized did not exceed the de minimus levels.

SA

M

PL

Note: A copy of the clearance report should be placed in the program participant’s file.

Lead Screening Worksheet
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ATTACHMENT A: LEAD-BASED PAINT VISUAL ASSESSMENT CERTIFICATION
I, _____(PRINT NAME)________, CERTIFY THE FOLLOWING:


I have completed HUD’s online visual assessment training and am a HUD-certified visual assessor.



I conducted a visual assessment at ___(property address and unit number)___ on
___(date of assessment)____ .



No problems with paint surfaces were identified in the unit or in the building’s common areas.

SA

M

PL

____________________________________
(Date)

E

____________________________________
(Signature)

Client Name:

________________________

Case Number:

_______________________

Lead Screening Worksheet
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TBRA Income and Rent Determination Form

Tenant Name:
Tenant Name:

Determination
Date:

GROSS HOUSEHOLD INCOME
*The total income of the household (Annual Gross Income) is from all sources anticipated to be
received in the 12-month period following the effective date of the income certification. Therefore,
income must be ANNUALIZED, e.g. payment amount multiplied by number of payment periods per
year for all income sources.

4)

5)

6)

E

PL

3)

M

2)

The full amount (before payroll deductions) of annual wages and salaries, overtime
pay, commissions, fees, tips and bonuses, other compensation for personal services
prior to payroll deductions. (Applies to client and all household members 18 and
older. For full-time students 18 and older, only $480 of annual earned income should
be included here.)
Periodic payments from Social Security, annuities, insurance policies, retirement
funds, pensions, disability or death benefits, excluding lump sum payments for the
delayed start of a periodic payment (Except as provided in (c)(14)).
Payments in lieu of earnings, such as unemployment, disability, worker’s
compensation, and severance pay (Except as provided in (c)(3)).
WELFARE ASSISTANCE, including payments made under other programs funded,
separately or jointly, by federal, state, or local governments which are not excluded by
Federal Statutes (see Income Exclusions).
Periodic allowances including alimony and child support payments, and regular
contributions or gifts received from organizations or persons not residing in the
residence.
Net income from operation of a business or profession.

SA

1)

9)

Interest, dividends, and other net income of any kind from real or personal property.
Where net family assets are in excess of $5,000, annual income shall include the
greater of actual income derived from net family assets or a percentage of the value
of such assets based on the current passbook savings rate, as determined by HUD.
Fill in Income from Assets Calculation
All regular pay, special pay and allowances of a member of the Armed Forces
(Except Hostile Fire Pay).
ANNUAL GROSS INCOME (Sum of lines 1-8)

10)

MONTHLY GROSS INCOME (Line 9 divided by 12.)

7)

8)

$

-

$

12,936

$

-

$

-

$

-

$

-

$

420

$

-

$

13,356

$

1,113
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ALLOWANCES
Per HUD regulations 24CFR5.611(a) the annual adjusted income is determined by deducting the
following allowances from the annual gross income.
-

$

400

$

-

$

-

$

-

$

-

16)

3% OF ANNUAL GROSS INCOME (Line 9 x .03)

$

401

17)

ALLOWABLE MEDICAL EXPENSE DEDUCTION
(line 15 minus 16; if negative, enter 0) The Allowable Medical Expense Deduction is
the amount of the Total Non-Reimbursed Medical Expenses that exceeds 3% of
Annual Gross Income. If result is a negative number, client is not eligible for
deduction.

$

-

12)

13)

SA

M

PL

14)

E

$

15)

NUMBER OF DEPENDENTS
0
($480 for each) Dependents include household members under the age of 18,
elderly dependents, handicapped, disabled, or full-time students, but not the family
head, spouse or foster children.
$400 FOR ELDERLY OR DISABLED FAMILY
This allowance is provided to any family whose head, spouse, or sole member is at
least 62 years of age OR is handicapped/disabled. (ONLY ONE DEDUCTION PER
FAMILY/HOUSEHOLD PER YEAR)
REASONABLE CHILDCARE EXPENSES (ANNUAL EXPENSE)
These are expenses anticipated during the year for children 12 years of age and
under that enable a household member to work, seek employment, or to further
education. Deductible expenses for childcare to enable a person to work shall not
exceed the amount of income received from such work. Childcare cannot be paid to
another member of the household. (ONLY EXPENSES NOT REIMBURSED FROM
ANY OTHER SOURCES ARE ALLOWED)
THE SUM OF THE FOLLOWING EXPENSES, TO THE EXTENT THE SUM
EXCEEDS 3% OF ANNUAL GROSS INCOME
This deduction may not exceed the earned income received by family members who
are 18 years of age or older and who are able to work because of such attendance
care or auxiliary apparatus.
a) DISABILITY ASSISTANCE EXPENSES FOR DISABLED FAMILY MEMBERS
This allowance covers reasonable expenses anticipated during the period for
attendance care (provided by a non-household member) and/or auxiliary apparatus
for any disabled household member that enables that person or any other household
member to work. Deduction may not exceed the amount of income generated by the
person enabled towork. (ONLY EXPENSES NOT REIMBURSED FROM ANY
OTHER SOURCES ARE ALLOWED.)
b) MEDICAL EXPENSES FOR ELDERLY/DISABLED FAMILY
Expenses for the entire family may be counted ONLY IF the family receives the
Elderly/Disabled Family Allowance on line 12. (ONLY EXPENSES NOT
REIMBURSED FROM ANY OTHER SOURCES ARE ALLOWED.)
TOTAL NON-REIMBURSED MEDICAL EXPENSES (line 14a + 14b)

11)
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19)

ADJUSTED INCOME
ANNUAL GROSS INCOME (from line 9)

$

13,356

20)

TOTAL ALLOWANCES (Sum of lines 11, 12, 13, 17 and 18)

$

400

21)

ANNUAL ADJUSTED INCOME
(If line 19 > line 20, line 19 minus line 20; otherwise, 0)

$

12,956

22)

MONTHLY ADJUSTED INCOME (Line 21 divided 12)

$

1,080

23)

AREA MEDIAN INCOME
How many people are in the household?

24)

What county is the unit in?

25)

What is the 30% AMI Limit for the household size and unit county above?
(lines 23 & 24)

13)

Is the household annual gross income less than or equal to the 30% AMI limit?
YES
(line 9 <= line 12)
Yes -- this household qualifies under the income limit
No -- this family does not qualify, due to income
TENANT RENT PAYMENT
TENANT RENT DETERMINATION
a) METHOD 1: 30% OF MONTHLY ADJUSTED INCOME (Line 22 x .30)
$
324

Los Angeles
$

18,250

E

PL

23)

1

M

b) METHOD 2: 10% OF MONTHLY GROSS INCOME (Line 10 x .10)

$

111

CALCULATED TENANT PORTION (the higher of line 23a or 23b)

$

324

25)

UTILITY ALLOWANCE (if applicable)
A tenant is only eligible for a utility allowance if utilities are NOT included in the rent
charge. Use the most recent Utility Allowance Schedule from HACoLA.
ADJUSTED TENANT PORTION
(if line 24 > 25, line 24 - 25; otherwise, enter 0)
TOTAL FAMILY UNIT RENT (from lease)

$

63

$

261

$

730

$

261

$

469

$

-

26)
27)
28)

SA

24)

TENANT RENT PAYMENT (lesser of line 26 and 27; minimum rent of $50.00)
THIS IS THE AMOUNT THE TENANT PAYS TO THE LANDLORD.

29)

SUBSIDY PAYMENTS
RENT SUBSIDY PAYMENT (Line 27 minus 28)
THIS IS THE AMOUNT THE PROGRAM PAYS TO THE LANDLORD.

30)

UTILITY REIMBURSEMENT (if line 24 <= 25, line 25 - 24; otherwise, enter 0)
THIS IS THE AMOUNT THE PROGRAM PAYS FOR THE TENANT'S UTILITIES.

Signature of TBRA Case Manager

Date
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CITY OF PALMDALE
RENTAL ASSISTANCE PROGRAM

Rental Assistance Program (RAP) utilizing HOME Investment Partnerships Program (HOME)
funds
Notice of Occupancy Rights under the Violence Against Women Act1
To all Tenants and Applicants
The Violence Against Women Act (VAWA) provides protections for victims of domestic violence,
dating violence, sexual assault, or stalking. VAWA protections are not only available to women, but
are available equally to all individuals regardless of sex, gender identity, or sexual orientation.2 The
U.S. Department of Housing and Urban Development (HUD) is the Federal agency that oversees that
the Rental Assistance Program (RAP) Provider is in compliance with VAWA. This notice explains
your rights under VAWA. A HUD-approved certification form is attached to this notice. You can fill
out this form to show that you are or have been a victim of domestic violence, dating violence, sexual
assault, or stalking, and that you wish to use your rights under VAWA.”
Protections for Applicants
If you otherwise qualify for assistance under RAP you cannot be denied admission or denied
assistance because you are or have been a victim of domestic violence, dating violence, sexual
assault, or stalking.
Protections for Tenants
If you are receiving assistance under RAP, you may not be denied assistance, terminated from
participation, or be evicted from your rental housing because you are or have been a victim of
domestic violence, dating violence, sexual assault, or stalking.
Also, if you or an affiliated individual of yours is or has been the victim of domestic violence, dating
violence, sexual assault, or stalking by a member of your household or any guest, you may not be
denied rental assistance or occupancy rights under RAP solely on the basis of criminal activity
directly relating to that domestic violence, dating violence, sexual assault, or stalking.
Affiliated individual means your spouse, parent, brother, sister, or child, or a person to whom you
stand in the place of a parent or guardian (for example, the affiliated individual is in your care,
custody, or control); or any individual, tenant, or lawful occupant living in your household.

1

Despite the name of this law, VAWA protection is available regardless of sex, gender identity, or sexual orientation.
Housing providers cannot discriminate on the basis of any protected characteristic, including race, color, national origin,
religion, sex, familial status, disability, or age. HUD-assisted and HUD-insured housing must be made available to all
otherwise eligible individuals regardless of actual or perceived sexual orientation, gender identity, or marital status.
Page 1 of 5
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Removing the Abuser or Perpetrator from the Household
The City may divide (bifurcate) your lease in order to evict the individual or terminate the assistance
of the individual who has engaged in criminal activity (the abuser or perpetrator) directly relating to
domestic violence, dating violence, sexual assault, or stalking.
If the City chooses to remove the abuser or perpetrator, the City may not take away the rights of
eligible tenants to the unit or otherwise punish the remaining tenants. If the evicted abuser or
perpetrator was the sole tenant to have established eligibility for assistance under the program, the
City must allow the tenant who is or has been a victim and other household members to remain in the
unit for a period of time, in order to establish eligibility under the program or under another HUD
housing program covered by VAWA, or, find alternative housing.
In removing the abuser or perpetrator from the household, the City must follow Federal, State, and
local eviction procedures. In order to divide a lease, the City may, but is not required to, ask you for
documentation or certification of the incidences of domestic violence, dating violence, sexual assault,
or stalking.
Moving to Another Unit
Upon your request, the City may permit you to move to another unit, subject to the availability of other
units, and still keep your assistance. In order to approve a request, the City may ask you to provide
documentation that you are requesting to move because of an incidence of domestic violence, dating
violence, sexual assault, or stalking. If the request is a request for emergency transfer, the housing
provider may ask you to submit a written request or fill out a form where you certify that you meet the
criteria for an emergency transfer under VAWA. The criteria are:
(1) You are a victim of domestic violence, dating violence, sexual assault, or
stalking. If your housing provider does not already have documentation that you are a
victim of domestic violence, dating violence, sexual assault, or stalking, your housing
provider may ask you for such documentation, as described in the documentation
section below.
(2) You expressly request the emergency transfer. Your housing provider may
choose to require that you submit a form, or may accept another written or oral request.
(3) You reasonably believe you are threatened with imminent harm from further
violence if you remain in your current unit. This means you have a reason to fear
that if you do not receive a transfer you would suffer violence in the very near future.
OR
You are a victim of sexual assault and the assault occurred on the premises
during the 90-calendar-day period before you request a transfer. If you are a victim
of sexual assault, then in addition to qualifying for an emergency transfer because you
reasonably believe you are threatened with imminent harm from further violence if you
remain in your unit, you may qualify for an emergency transfer if the sexual assault
occurred on the premises of the property from which you are seeking your transfer, and
that assault happened within the 90-calendar-day period before you expressly request
the transfer.
The City will keep confidential requests for emergency transfers by victims of domestic violence,
dating violence, sexual assault, or stalking, and the location of any move by such victims and their
families.
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The City’s emergency transfer plan provides further information on emergency transfers, and the City
must make a copy of its emergency transfer plan available to you if you ask to see it.
Documenting You Are or Have Been a Victim of Domestic Violence, Dating Violence, Sexual
Assault or Stalking
The City can, but is not required to, ask you to provide documentation to “certify” that you are or have
been a victim of domestic violence, dating violence, sexual assault, or stalking. Such request from
the City must be in writing, and the City must give you at least 14 business days (Saturdays,
Sundays, and Federal holidays do not count) from the day you receive the request to provide the
documentation. The City may, but does not have to, extend the deadline for the submission of
documentation upon your request.
You can provide one of the following to the City as documentation. It is your choice which of the
following to submit if the City asks you to provide documentation that you are or have been a victim of
domestic violence, dating violence, sexual assault, or stalking.
A complete HUD-approved certification form given to you by the City with this notice, that
documents an incident of domestic violence, dating violence, sexual assault, or stalking. The
form will ask for your name, the date, time, and location of the incident of domestic violence,
dating violence, sexual assault, or stalking, and a description of the incident. The certification
form provides for including the name of the abuser or perpetrator if the name of the abuser or
perpetrator is known and is safe to provide.
A record of a Federal, State, tribal, territorial, or local law enforcement agency, court, or
administrative agency that documents the incident of domestic violence, dating violence,
sexual assault, or stalking. Examples of such records include police reports, protective orders,
and restraining orders, among others.
A statement, which you must sign, along with the signature of an employee, agent, or
volunteer of a victim service provider, an attorney, a medical professional or a mental health
professional (collectively, “professional”) from whom you sought assistance in addressing
domestic violence, dating violence, sexual assault, or stalking, or the effects of abuse, and with
the professional selected by you attesting under penalty of perjury that he or she believes that
the incident or incidents of domestic violence, dating violence, sexual assault, or stalking are
grounds for protection.
Any other statement or evidence that HP has agreed to accept.
If you fail or refuse to provide one of these documents within the 14 business days, the City does not
have to provide you with the protections contained in this notice.
If the City receives conflicting evidence that an incident of domestic violence, dating violence, sexual
assault, or stalking has been committed (such as certification forms from two or more members of a
household each claiming to be a victim and naming one or more of the other petitioning household
members as the abuser or perpetrator), the City has the right to request that you provide third-party
documentation within thirty 30 calendar days in order to resolve the conflict. If you fail or refuse to
provide third-party documentation where there is conflicting evidence, the City does not have to
provide you with the protections contained in this notice.
Confidentiality
The City must keep confidential any information you provide related to the exercise of your rights
under VAWA, including the fact that you are exercising your rights under VAWA.
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The City must not allow any individual administering assistance or other services on behalf of the City
(for example, employees and contractors) to have access to confidential information unless for
reasons that specifically call for these individuals to have access to this information under applicable
Federal, State, or local law.
The City must not enter your information into any shared database or disclose your information to any
other entity or individual. The City, however, may disclose the information provided if:
You give written permission to the City to release the information on a time limited basis.
The City needs to use the information in an eviction or termination proceeding, such as to evict
your abuser or perpetrator or terminate your abuser or perpetrator from assistance under this
program.
A law requires the City or your landlord to release the information.
VAWA does not limit the City’s duty to honor court orders about access to or control of the property.
This includes orders issued to protect a victim and orders dividing property among household
members in cases where a family breaks up.
Reasons a Tenant Eligible for Occupancy Rights under VAWA May Be Evicted or Assistance
May Be Terminated
You can be evicted and your assistance can be terminated for serious or repeated lease violations
that are not related to domestic violence, dating violence, sexual assault, or stalking committed
against you. However, the City cannot hold tenants who have been victims of domestic violence,
dating violence, sexual assault, or stalking to a more demanding set of rules than it applies to tenants
who have not been victims of domestic violence, dating violence, sexual assault, or stalking.
The protections described in this notice might not apply, and you could be evicted and your
assistance terminated, if the City can demonstrate that not evicting you or terminating your assistance
would present a real physical danger that:
1) Would occur within an immediate time frame, and
2) Could result in death or serious bodily harm to other tenants or those who work on the property.
If the City can demonstrate the above, the City should only terminate your assistance or evict you if
there are no other actions that could be taken to reduce or eliminate the threat.
Other Laws
VAWA does not replace any Federal, State, or local law that provides greater protection for victims of
domestic violence, dating violence, sexual assault, or stalking. You may be entitled to additional
housing protections for victims of domestic violence, dating violence, sexual assault, or stalking under
other Federal laws, as well as under State and local laws.
Non-Compliance with The Requirements of This Notice
You may report a covered housing provider’s violations of these rights and seek additional
assistance, if needed, by contacting or filing a complaint with
City of Palmdale, Neighborhood Services
Housing Division
38250 Sierra Highway, 2nd Floor
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Palmdale, CA 93550
Or
Department of Housing and Urban Development
Los Angeles Field Office
300 N. Los Angeles St., #4054
Los Angeles, CA 90012
For Additional Information
You may view a copy of HUD’s final VAWA rule at:
https://www.federalregister.gov/documents/2016/11/16/2016-25888/violence-against-womenreauthorization-act-of-2013-implementation-in-hud-housing-programs.
Additionally, the City must make a copy of HUD’s VAWA regulations available to you if you ask to see
them.
For questions regarding VAWA, please contact
City of Palmdale, Neighborhood Services
Housing Division
38250 Sierra Highway, 2nd Floor
Palmdale, CA 93550
(661) 267-5126

For help regarding an abusive relationship, you may call the National Domestic Violence Hotline at 1800-799-7233 or, for persons with hearing impairments, 1-800-787-3224 (TTY). You may also
contact Antelope Valley Domestic Violence Council, dba Valley Oasis, (661) 945-6736.
For tenants who are or have been victims of stalking seeking help may visit the National Center for
Victims of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-programs/stalkingresource-center.
For help regarding sexual assault, you may contact the Sheriff’s Station, (661) 272-2400 or
Antelope Valley Domestic Violence Council, dba Valley Oasis, (661) 723-7273.
Victims of stalking seeking help may contact Sheriff’s Station, (661) 272-2400 or Antelope Valley
Domestic Violence Council, dba Valley Oasis, (661) 723-7273].
Attachment: Certification form HUD-5382
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AVISO DE DERECHOS DE OCUPACIÓN BAJO LA
LEY SOBRE LA VIOLENCIA CONTRA LA MUJER

Departamento de Vivienda y Desarrollo Urbano de los
Estados Unidos
Núm. de aprobación de OMB 2577-0286
Expira 30/06/2017

El Programa de Asistencia de Inquilinos (RAP, por sus siglas en inglés)
Aviso de Derechos de Ocupación bajo la Ley sobre la Violencia contra la Mujer2
A todos los inquilinos y solicitantes
La Ley sobre la Violencia contra la Mujer (VAWA, por sus siglas en inglés) dispone protecciones para las
víctimas de violencia doméstica, violencia de pareja, agresión sexual o acoso. Las protecciones de la
VAWA no solo están disponibles para las mujeres, sino que están disponibles por igual para todas las
personas independientemente del sexo, identidad de género u orientación sexual.3 El Departamento de
Vivienda y Desarrollo Urbano de los Estados Unidos (HUD, por sus siglas en inglés) es la agencia federal
que supervisa que el Proveedor del Programa de Asistencia para Renta Basada al Arrendatario (RAP
por sus siglas en inglés) cumpla con VAWA. Este aviso explica sus derechos bajo VAWA. Un
formulario de certificación que ha sido aprobado por HUD se adjunta a este aviso. Puede llenar este
formulario para demostrar que usted es o ha sido víctima de violencia doméstica, violencia de pareja,
agresión sexual o acoso, y que desea ejercitar sus derechos bajo VAWA”.
Protecciones para los solicitantes
Si también es elegible para obtener asistencia bajo el programa “RAP”, no se le puede denegar la
admisión ni la asistencia porque es o ha sido víctima de violencia doméstica, violencia de pareja, agresión
sexual, o acoso.
1

El aviso utiliza PV para el proveedor de vivienda, pero el proveedor de vivienda debe insertar su nombre donde
PV se utiliza. Las regulaciones específicas del programa HUD identifican a la persona o entidad responsable de
proporcionar el aviso de derechos de ocupación.
2
A pesar del nombre de esta ley, las protecciones de VAWA están disponibles sin distinción de sexo, identidad de
género u orientación sexual.
3
Los proveedores de vivienda no pueden discriminar por razón de ninguna característica protegida, incluidos la
raza, color, origen nacional, religión, sexo, estado familiar, discapacidad o edad. Las viviendas con ayuda de HUD
y garantizadas por HUD deben estar disponibles para todas las personas elegibles independientemente de su
orientación sexual real o percibida, identidad de género o estado civil.
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Protecciones para los inquilinos
Si usted recibe asistencia bajo el programa “RAP”, no se le puede denegar la asistencia,
terminar su participación en el programa o ser desalojado de su vivienda de alquiler porque es o
ha sido víctima de violencia doméstica, violencia de pareja, agresión sexual o acoso.
Además, si usted o una persona afiliada a usted es o ha sido víctima de violencia doméstica,
violencia de pareja, agresión sexual o acoso por parte de un miembro de su hogar o algún
invitado, a usted no se le puede denegar la asistencia de alquiler o derechos de ocupación bajo
el programa “RAP”, exclusivamente sobre la base de actividad delictiva directamente
relacionada con tal violencia doméstica, violencia de pareja, agresión sexual o acoso.
Persona afiliada significa su cónyuge, padre/madre, hermano, hermana o hijo/a, o una persona
para quien usted cumple la función de padre o guardián (por ejemplo, la persona afiliada está
bajo su cuidado, custodia o control); o cualquier persona, inquilino u ocupante legal que viva en
su hogar.
Desalojar al agresor o perpetrador del hogar
El Proveedor del Programa puede dividir (bifurcar) su contrato de arrendamiento para desalojar
a la persona o terminar la asistencia de la persona que haya participado en actividades
delictivas (el agresor o perpetrador) que se relacionan directamente con violencia doméstica,
violencia de pareja, agresión sexual o acoso.
Si el Proveedor del Programa decide desalojar al agresor o perpetrador, el Proveedor del
Programa no puede quitar los derechos de los inquilinos a la unidad ni castigar de otro modo a
los inquilinos restantes. Si el agresor o perpetrador que fue desalojado era el único inquilino
con elegibilidad establecida para recibir asistencia bajo el programa, el Proveedor del Programa
debe permitir que el inquilino que es o haya sido la víctima y otros miembros del hogar
permanezcan en la unidad por un período de tiempo, para poder establecer su elegibilidad bajo
el programa o bajo otro programa de vivienda HUD cubierto por VAWA, o bien, para
encontrar vivienda alternativa.
Al remover al agresor o perpetrador del hogar, el Proveedor del Programa debe seguir los
procedimientos de desalojo federales, estatales y locales. A fin de dividir un contrato de
arrendamiento, el Proveedor del Programa puede, pero no está obligado, pedirle la documentación
o certificación de las incidencias de violencia doméstica, violencia de pareja, agresión sexual o
acoso.
Trasladarse a otra unidad
A petición suya, el Proveedor del Programa puede permitirle mudarse a otra unidad, sujeto a la
disponibilidad de otras unidades, y aun así mantener su asistencia. Para aprobar una solicitud, el
Proveedor del Programa puede pedirle que proporcione documentación que indique que usted
solicita mudarse debido a un caso de violencia doméstica, violencia de pareja, agresión sexual o
acoso. Si la solicitud es un pedido de traslado de emergencia, el proveedor de vivienda puede
pedirle que presente una solicitud por escrito o llene un formulario donde certifique que usted
reúne los criterios para un traslado de emergencia bajo VAWA. Los criterios son:
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(1) Usted es víctima de violencia doméstica, violencia de pareja, agresión
sexual o acoso. Si su proveedor de vivienda aún no tiene documentación de que
usted es víctima de violencia doméstica, violencia de pareja, agresión sexual o
acoso, su proveedor de vivienda puede pedirle dicha documentación, según se
describe en la sección de documentación a continuación.
(2) Usted solicita expresamente el traslado de emergencia. Su proveedor de
vivienda puede optar por requerir que presente un formulario, o puede aceptar otra
solicitud escrita u oral.
(3) Usted tiene razón para creer que se encuentra en peligro de daño inminente
de violencia adicional si permaneciera en su unidad actual. Esto significa que
usted tiene razón para temer que si no recibe el traslado puede sufrir violencia en
un futuro muy próximo.
O BIEN
Usted ha sido víctima de agresión sexual y la agresión ocurrió en las
instalaciones durante un período de 90 días naturales antes de solicitar el
traslado. Si usted ha sido víctima de agresión sexual, entonces además de calificar
para un traslado de emergencia porque usted tiene razón para temer que se
encuentra en peligro de daño inminente de violencia adicional si permaneciera en
su unidad actual, usted puede calificar para un traslado de emergencia si la agresión
sexual ocurrió en las instalaciones de la propiedad de la cual usted está solicitando
el traslado, y la agresión ocurrió dentro de un período de 90 días naturales antes de
usted solicitar expresamente el traslado.

El Proveedor del Programa mantendrá en confidencialidad las solicitudes para traslados de
emergencia hechos por víctimas de violencia doméstica, violencia de pareja, agresión sexual o
acoso, y el lugar al que se muden las víctimas y sus familias.
El plan de traslado de emergencia del PV proporciona más información sobre los traslados de
emergencia, y PV debe facilitarle una copia de su plan de traslado de emergencia si usted solicita
verlo.
Documentar que usted es o ha sido víctima de violencia doméstica, violencia de pareja,
agresión sexual o acoso
El Proveedor del Programa puede, aunque no esté obligado, pedirle que proporcione
documentación para "certificar" que usted es o ha sido víctima de violencia doméstica, violencia
de pareja, agresión sexual o acoso.
Dicha solicitud de el Proveedor del Programa debe ser por escrito, y el Proveedor del Programa
debe concederle un mínimo de 14 días laborables (no cuentan los sábados, domingos ni días
feriados federales) desde el día que usted reciba la solicitud para proporcionar la documentación.
PV puede, pero no está bajo la obligación, extender el plazo para presentar la documentación a
petición suya.
Usted puede proporcionar una de las siguientes documentaciones a el Proveedor del Programa.
Es su elección cuál de las siguientes presentará si el Proveedor del Programa le pide que
proporcione documentación que usted es o ha sido víctima de violencia doméstica, violencia de
pareja, agresión sexual o acoso.
• Un formulario completo de certificación aprobado por HUD que PV le ha entregado con
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este aviso, que documenta un incidente de violencia doméstica, violencia de pareja,
agresión sexual o acoso. El formulario le preguntará su nombre, la fecha, hora y lugar
del incidente de violencia doméstica, violencia de pareja, agresión sexual o acoso, y una
descripción del incidente. El formulario de certificación pide el nombre del agresor o
perpetrador, en caso de conocer el nombre del agresor o perpetrador y es seguro
proporcionarlo.
• Un registro de una agencia policial, administrativa o corte federal, estatal, tribal,
territorial o local que documente el incidente de violencia doméstica, violencia de pareja,
agresión sexual o acoso. Ejemplos de tales registros incluyen informes de la policía,
órdenes de protección y órdenes de restricción, entre otros.
• Una declaración, la cual deberá firmar, junto con la firma de un empleado, agente o
voluntario de un proveedor de servicios para víctimas, un abogado, un professional
médico o un profesional de salud mental (colectivamente, "profesional") de quien usted
ha solicitado ayuda por el incidente de violencia doméstica, violencia de pareja, agresión
sexual o acoso, o los efectos del abuso, y que el profesional que usted seleccionó
atestigüe bajo pena de perjurio que él o ella cree que el incidente o incidentes de
violencia doméstica, violencia de pareja, agresión sexual o acoso son motivos para la
protección.
• Cualquier otra declaración o evidencia que PV esté de acuerdo en aceptar.
Si usted no cumple o se niega a proporcionar uno de estos documentos dentro del plazo de 14
días laborables, el Proveedor del Programa no tiene que proporcionarle las protecciones
contenidas en este aviso.
Si el Proveedor del Programa recibe evidencia contradictoria de que se ha cometido un incidente
de violencia doméstica, violencia de pareja, agresión sexual o acoso (tales como formularios de
certificación de dos o más miembros de un hogar en los que cada uno afirma ser la víctima y
nombra a uno o más de los miembros del hogar que también han presentado una solicitud como
el agresor o perpetrador), el Proveedor del Programa tiene el derecho de solicitar que usted
proporcione documentación de terceros dentro de 30 días naturales para poder resolver el
conflicto. Si usted incumple o se niega a proporcionar la documentación de terceros en caso de
haber evidencia contradictoria, PV no tiene que proporcionarle las protecciones contenidas en
este aviso.
Confidencialidad
El Proveedor del Programa debe mantener en confidencialidad cualquier información que usted
proporcione relacionada con el ejercicio de sus derechos bajo VAWA, incluido el hecho de que
está ejercitando sus derechos bajo VAWA.
El Proveedor del Programa no debe permitir que ninguna persona que administre asistencia u
otros servicios en nombre de PV (por ejemplo, empleados y contratistas) tenga acceso a
información confidencial a menos que sea por razones que requieran específicamente que estas
personas tengan acceso a esta información bajo la estipulación de leyes federales, estatales o
locales aplicables.
El Proveedor del Programa no debe ingresar su información en ninguna base de datos compartida
ni revelar su información a ninguna otra entidad o persona. Sin embargo, el Proveedor del
Programa puede revelar su información si:
• Usted da su autorización por escrito para que el Proveedor del Programa revele la
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•
•

información por un tiempo limitado.
El Proveedor del Programa necesita usar la información en un proceso de desalojo
o terminación, tal como desalojar al agresor o perpetrador o dar por terminada la
asistencia que el agresor o perpetrador recibe bajo este programa.
Una ley requiere que el Proveedor del Programa o su arrendador revele la información.

VAWA no limita la responsabilidad del Proveedor del Programa de cumplir con las órdenes
judiciales sobre el acceso o control de la propiedad. Esto incluye las órdenes emitidas para
proteger a una víctima y las órdenes para la división de bienes entre los miembros del hogar en
casos de ruptura familiar.
Razones por las que un inquilino elegible para los derechos de ocupación bajo VAWA
puede ser desalojado o su asistencia puede ser terminada
Usted puede ser desalojado o su asistencia puede ser terminada por violaciones serias o repetidas
de su contrato de arrendamiento que no estén relacionadas con violencia doméstica, violencia de
pareja, agresión sexual o acoso cometido en su contra. Sin embargo, el Proveedor del Programa
no puede exigir que los inquilinos que hayan sido víctimas de violencia doméstica, violencia de
pareja, agresión sexual o acoso cumplan con un conjunto de reglas más estricto que el que aplica
a los inquilinos que no han sido víctimas de violencia doméstica, violencia de pareja, agresión
sexual o acoso.
Es posible que las protecciones descritas en este aviso no sean aplicables, y usted podría ser
desalojado y su asistencia terminada, si el Proveedor del Programa puede demostrar que no el
desalojarlo o terminar su asistencia presentaría un peligro físico real que:
1) Ocurriría en un plazo inmediato, y
2) Podría resultar en la muerte o daño físico grave de otros inquilinos o aquellos que trabajan en
la propiedad.
Si el Proveedor del Programa puede demostrar lo anterior, el Proveedor del Programa solamente
debe terminar su asistencia o desalojarlo si no se puede tomar ninguna otra acción para reducir o
eliminar la amenaza.
Otras leyes
VAWA no reemplaza ninguna ley federal, estatal o local que proporcione mayor protección a las
víctimas de violencia doméstica, violencia de pareja, agresión sexual o acoso. Usted puede tener
derecho a otras protecciones de vivienda para las víctimas de violencia doméstica, violencia de
pareja, agresión sexual o acoso bajo otras leyes federales, así como bajo las leyes estatales y
locales.
Incumplimiento de los requisitos de este aviso
Usted puede reportar las violaciones de estos derechos por parte de un proveedor de vivienda
cubierto y buscar ayuda adicional, si es necesario, mediante comunicarse o presentar una queja a
City of Palmdale, Neighborhood Services Dept
Housing Division
38250 Sierra Hwy, 2nd Flr
Palmdale, CA 93550
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Or
Department of Housing and Urban Development
Los Angeles Field Office
300 N. Los Angeles St., #4054
Los Angeles, CA 90012

Para obtener más información
Usted puede ver una copia de la regla VAWA final de HUD en
https://www.federalregister.gov/documents/2016/11/16/2016-25888/violence-against-womenreauthorization-act-of-2013-implementation-in-hud-housing-programs.
Además, PV debe facilitarle una copia de las regulaciones VAWA de HUD si usted solicita
verlas.
Si tiene preguntas relacionadas con VAWA, favor de comunicarse con
Proveedor del Programa “RAP”
City of Palmdale, Neighborhood Services Dept
Housing Division
38250 Sierra Hwy, 2nd Flr
Palmdale, CA 93550
Para obtener ayuda con respecto a una relación abusiva, puede llamar a la Línea Nacional de
Ayuda para la Violencia Doméstica al teléfono 1-800-799-7233 o, para personas con
impedimentos auditivos, 1-800-787-3224 (TTY).
También puede comunicarse con Antelope Valley Domestic Violence Council, dba Valley
Oasis, (661) 945-6736
Los inquilinos que son o han sido víctimas de acoso que están en busca de ayuda pueden visitar
el Centro de Recursos para el Acoso del Centro Nacional para Víctimas del Crimen en
https://www.victimsofcrime.org/our-programs/stalking-resource-center.
Para obtener ayuda con respecto a la agresión sexual, puede comunicarse con Sheriff’s Station,
(661) 272-2400 o Antelope Valley Domestic Violence Council, dba Valley Oasis, (661) 7237273.
Las víctimas de acoso que están en busca de ayuda pueden comunicarse con Sheriff’s Station,
(661) 272-2400 or Antelope Valley Domestic Violence Council, dba Valley Oasis, (661) 7237273].
Adjunto: Formulario de certificación HUD-5382
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CERTIFICATION OF
U.S. Department of Housing
DOMESTIC VIOLENCE,
and Urban Development
DATING VIOLENCE,
SEXUAL ASSAULT, OR STALKING,
AND ALTERNATE DOCUMENTATION

OMB Approval No. 2577-0286
Exp. 06/30/2017

Purpose of Form: The Violence Against Women Act (“VAWA”) protects applicants, tenants, and
program participants in certain HUD programs from being evicted, denied housing assistance, or
terminated from housing assistance based on acts of domestic violence, dating violence, sexual assault, or
stalking against them. Despite the name of this law, VAWA protection is available to victims of domestic
violence, dating violence, sexual assault, and stalking, regardless of sex, gender identity, or sexual
orientation.
Use of This Optional Form: If you are seeking VAWA protections from your housing provider, your
housing provider may give you a written request that asks you to submit documentation about the incident
or incidents of domestic violence, dating violence, sexual assault, or stalking.
In response to this request, you or someone on your behalf may complete this optional form and submit it
to your housing provider, or you may submit one of the following types of third-party documentation:
(1) A document signed by you and an employee, agent, or volunteer of a victim service provider, an
attorney, or medical professional, or a mental health professional (collectively, “professional”) from
whom you have sought assistance relating to domestic violence, dating violence, sexual assault, or
stalking, or the effects of abuse. The document must specify, under penalty of perjury, that the
professional believes the incident or incidents of domestic violence, dating violence, sexual assault, or
stalking occurred and meet the definition of “domestic violence,” “dating violence,” “sexual assault,” or
“stalking” in HUD’s regulations at 24 CFR 5.2003.
(2) A record of a Federal, State, tribal, territorial or local law enforcement agency, court, or
administrative agency; or
(3) At the discretion of the housing provider, a statement or other evidence provided by the applicant or
tenant.
Submission of Documentation: The time period to submit documentation is 14 business days from the
date that you receive a written request from your housing provider asking that you provide documentation
of the occurrence of domestic violence, dating violence, sexual assault, or stalking. Your housing
provider may, but is not required to, extend the time period to submit the documentation, if you request an
extension of the time period. If the requested information is not received within 14 business days of when
you received the request for the documentation, or any extension of the date provided by your housing
provider, your housing provider does not need to grant you any of the VAWA protections. Distribution or
issuance of this form does not serve as a written request for certification.
Confidentiality: All information provided to your housing provider concerning the incident(s) of
domestic violence, dating violence, sexual assault, or stalking shall be kept confidential and such details
shall not be entered into any shared database. Employees of your housing provider are not to have access
to these details unless to grant or deny VAWA protections to you, and such employees may not disclose
this information to any other entity or individual, except to the extent that disclosure is: (i) consented to
by you in writing in a time-limited release; (ii) required for use in an eviction proceeding or hearing
regarding termination of assistance; or (iii) otherwise required by applicable law.
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TO BE COMPLETED BY OR ON BEHALF OF THE VICTIM OF DOMESTIC VIOLENCE,
DATING VIOLENCE, SEXUAL ASSAULT, OR STALKING
1. Date the written request is received by victim: _________________________________________
2. Name of victim: ___________________________________________________________________
3. Your name (if different from victim’s):________________________________________________
4. Name(s) of other family member(s) listed on the lease:___________________________________
___________________________________________________________________________________
5. Residence of victim: ________________________________________________________________
6. Name of the accused perpetrator (if known and can be safely disclosed):____________________
__________________________________________________________________________________
7. Relationship of the accused perpetrator to the victim:___________________________________
8. Date(s) and times(s) of incident(s) (if known):___________________________________________
_________________________________________________________________
10. Location of incident(s):_____________________________________________________________
In your own words, briefly describe the incident(s):

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
This
is to certify that the information provided on this form is true and correct to the best of my
______________________________________________________________________________________
knowledge and recollection, and that the individual named above in Item 2 is or has been a victim of
______________________________________________________________________________________
domestic
violence, dating violence, sexual assault, or stalking. I acknowledge that submission of false
information
could jeopardize program eligibility and could be the basis for denial of admission,
______________________________________________________________________________________
termination of assistance, or eviction.
______________________________________________________________________________________
Signature
__________________________________Signed on (Date) ___________________________
______________________________________________________________________________________
_____________________________________________________________________________
Public
Reporting Burden: The public reporting burden for this collection of information is estimated to
average 1 hour per response. This includes the time for collecting, reviewing, and reporting the data. The
information provided is to be used by the housing provider to request certification that the applicant or
tenant is a victim of domestic violence, dating violence, sexual assault, or stalking. The information is
subject to the confidentiality requirements of VAWA. This agency may not collect this information, and
you are not required to complete this form, unless it displays a currently valid Office of Management and
Budget control number.

Form HUD-5382
(12/2016)

Exhibit 7b

CERTIFICACIÓN DE
Departamento de Vivienda y Núm. de aprobación de OMB 2577-0286
VIOLENCIA DOMÉSTICA, Desarrollo Urbano de los EE.UU.
Expira 30/06/2017
VIOLENCE DE PAREJA,
AGRESIÓN SEXUAL O ACOSO,
Y DOCUMENTACIÓN ALTERNATIVA
Propósito del formulario: La Ley sobre la Violencia contra la Mujer (VAWA, por sus siglas en inglés)
protege a los solicitantes, inquilinos y participantes de ciertos programas de HUD de ser desalojados,
denegados asistencia de vivienda o la terminación de su asistencia de vivienda por razón de actos de
violencia doméstica, violencia de pareja, agresión sexual o acoso en su contra. A pesar del nombre de
esta ley, las protecciones de VAWA están disponibles para las víctimas de violencia doméstica, violencia
de pareja, agresión sexual y acoso independientemente del sexo, identidad de género u orientación sexual.
Uso de este formulario opcional: Si está solicitando las protecciones proporcionadas por VAWA de su
proveedor de vivienda, su proveedor de vivienda puede darle una solicitud por escrito que le pide que
presente documentación sobre el incidente o incidentes de violencia doméstica, violencia de pareja,
agresión sexual o acoso.
En respuesta a tal petición, usted o alguien en su nombre puede completar este formulario opcional y
presentarlo a su proveedor de vivienda, o usted puede presentar uno de los siguientes tipos de
documentación de terceros:
(1) Un documento firmado por usted y un empleado, agente o voluntario de un proveedor de servicios
para víctimas, un abogado, o un profesional médico o un profesional de salud mental (colectivamente,
"profesional") de quien usted ha solicitado ayuda en relación con el incidente de violencia doméstica,
violencia de pareja, agresión sexual o acoso, o los efectos del abuso. El documento debe especificar,
bajo pena de perjurio, que el profesional cree que el incidente o incidente de violencia doméstica,
violencia de pareja, agresión sexual o acoso ocurrió y cumple con la definición de "violencia
doméstica", "violencia de pareja", "agresión sexual", o "acoso" en las regulaciones de HUD en 24 CFR
5.2003.
(2) Un registro de una agencia policial, administrativa o corte federal, estatal tribal, territorial o local; o
(3) A discreción del proveedor de vivienda, una declaración u otra evidencia proporcionada por el
solicitante o inquilino.
Presentación de la documentación: El plazo para presentar la documentación es de 14 días laborables a
partir de la fecha que usted recibe una solicitud por escrito de su proveedor de vivienda pidiéndole que
presente documentación del incidente de violencia doméstica, violencia de pareja, agresión sexual o
acoso. Su proveedor de vivienda puede, aunque no está obligado, extender el plazo para presentar la
documentación, si usted solicita una extensión del plazo. Si la información solicitada no es recibida
dentro de 14 días laborables a partir del momento en que recibió la solicitud de dicha documentación, o
de la extensión de la fecha proporcionada por su proveedor de vivienda, su proveedor de vivienda no tiene
necesidad de proporcionarle ninguna de las protecciones de VAWA. La distribución o expedición de este
formulario no constituye una solicitud por escrito de certificación.
Confidencialidad: Toda la información proporcionada a su proveedor de vivienda con respecto al
incidente(s) de violencia doméstica, violencia de pareja, agresión sexual o acoso se mantendrá en
confidencialidad y tales detalles no se ingresarán en ninguna base de datos compartida. Los empleados de
su proveedor de vivienda no deben tener acceso a estos detalles a menos que sea para concederle o
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denegarle las protecciones de VAWA, y dichos empleados no podrán revelar esta información a ninguna
otra entidad o persona, salvo en la medida en que su divulgación sea: (i) bajo su consentimiento por
escrito para divulgación por un tiempo limitado; (ii) requerida para uso en un proceso de desalojo o
audiencia relacionada con la terminación de asistencia; o (iii) de algún otro modo exigido por las leyes
aplicables.
PARA COMPLETARSE POR O EN NOMBRE DE LA VÍCTIMA DE VIOLENCIA
DOMÉSTICA, VIOLENCIA DE PAREJA, AGRESIÓN SEXUAL O ACOSO
1. Fecha en que la víctima recibió la solicitud por escrito: ___________________________________
2. Nombre de la víctima: _______________________________________________________________
3. Su nombre (si usted no es la víctima): __________________________________________________
4. Nombre(s) de otro(s) miembro(s) de la familia en el contrato de arrendamiento: ______________
_____________________________________________________________________________________
5. Residencia de la víctima: ____________________________________________________________
6. Nombre del acusado (si se conoce y se puede divulgar con seguridad): ______________________
_____________________________________________________________________________________
7. Relación del acusado con la víctima: ___________________________________________________
8. Fecha(s) y hora(s) del (los) incidente(s) (si las sabe): ______________________________________
_____________________________________________________________________________________
10. Lugar del (los) incidente(s): _________________________________________________________
En sus propias palabras, describa brevemente el (los) incidente(s):

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
Esto es para certificar que la información proporcionada en este formulario es verdadera y correcta de
acuerdo con mi mejor saber y entender, y que la persona mencionada anteriormente en el Número 2 es o ha
sido víctima de violencia doméstica, violencia de pareja, agresión sexual o acoso. Yo reconozco que
presentar información falsa podría poner en peligro mi elegibilidad del programa y podría ser la base para
denegar la admisión, terminar la asistencia o el desalojo.
Firma __________________________________Firmado el (Fecha) ___________________________
Carga de divulgación pública: La carga de divulgación pública para recopilar esta información se
estima en un promedio de 1 hora por respuesta. Esto incluye el tiempo para recopilar, revisar e informar
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los datos. La información proporcionada debe ser utilizada por el proveedor de vivienda para solicitar la
certificación de que el solicitante o inquilino es víctima de violencia doméstica, violencia de pareja,
agresión sexual o acoso. La información está sujeta a los requisitos de confidencialidad de VAWA. Esta
agencia no puede recopilar esta información, y usted no tiene la obligación de completar este formulario,
a menos que muestre un número de control válido de la Oficina de Administración y Presupuesto (OMB,
por sus siglas en inglés).
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